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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Llenv xypca -

noAroToBUTh CICuaancCra, 3HAKOMOIo C OCHOBHBIMH paBpa6OTKaMI/I

OTEYECTBCHHONW U 3apyOEKHOW apXWUBOBETYECKON MBICTUB OOJACTH COXPAHCHUS OSICKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUOB MpeCTaBleHus uHpopmanuu u GopMaToB, U3yUeHHE KiIaccuuKaiuu
3JEKTPOHHBIX JOKYMEHTOB, TEXHOJOTUM KX MOCTOSSHHOT'O XPaHEHHUS.

3aoauu kypca:

- copMHpOBaThH MPEICTABICHUS O MPABOBOM PETYIMPOBAHUU AIIEKTPOHHBIX JOKYMEHTOB H
OCHOBHBIX TEHJICHIIUAX B Pa3BUTHH IIPABOBOM 0a3bl;

- M3y4YUTh JUCKYCCHM Ha KOHTpeccax MeXIyHapoJHOTO COBETa apXMBOB M B 3apyOekHOI
UCTOpHUOTpa(uu IO BONPOCAX XPAHEHUS MIEKTPOHHBIX JOKYMEHTOB,;

- U3YYUTh UCTOPUIO (POPMUPOBAHHS KOMILJICKCOB JIEKTPOHHBIX JOKYMEHTOB B Hallleii CTpaHe
U 3a py0eXoM; UX LIEHHOCTh KaK UCTOPUYECKUX UCTOYHHUKOB;

- U3YYUTh KIACCU(PHUKAIIMIO AIEKTPOHHBIX TOKYMEHTOB;

- N3Y4YUTb KPUTEPUH IKCIIEPTU3bI LIEHHOCTH,

- M3yYUTHh OCOOCHHOCTH Y4eTa M OMHCAHUS dJIEKTPOHHBIX JOKYMEHTOB;

- N3YYUTb OPraHU3aLUIO IOCTOSHHOTO XPaHEHMSI SJIEKTPOHHBIX JTOKYMEHTOB;

- U3Y4YUTh COBPEMEHHBIM OIBIT IO CO3JAHMUIO JJIEKTPOHHBIX apPXMBOB B HAILEH CTpaHE U 3a

pyOexoM.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus
(Ko ¥ HAMMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHI Ui
(KO 1 HAMMCHOBAHUE)

PesyabTaThl 00yuyeHus

VK-5 Cnocoben
aHaJM3UPOBATh U
YUYUTHIBATH MHOI00Opasue
KyJIbTYyp B Tpoliecce
MEXKYIBTYPHOTO
B3aUMOJICHCTBUS

VYK-5.1 ucnonezyer
OCHOBHBIE METOJIbI U
napajaurMbl UCCIICAOBAHW A
KYJbTYPBl 1 OCHOBHBIE
MOJIXO/IbI K OIPEJIETICHUIO
MOHSTHS «KYJIBTYPa»

3HaTh:

OCHOBBl ~ NPAaBOBOIO  PETYJIUPOBAHMS
XpaHeHHsI DJEKTPOHHBIX JTOKYMEHTOB B
poccuiickom 3aKOHOJIaTEIbCTBE,
OCHOBHBIE  TCHJCHIIMAX B  Pa3BUTHH
paBOBOM 0a3bl;

UCTOpUI0  (OPMHUPOBAHUSA  KOMILUIEKCOB
AJNIEKTPOHHBIX  JTOKYMEHTOB B  Hallei
CTpaHe U 3a pyOeKOM; UX LIEHHOCTh Kak
HUCTOPHUYECKUX UCTOYHUKOB;

JICKYCCHH Ha KOHIpeccax
MeXIyHapOoJHOTO COBETa apXMBOB M a
3apyOexHON ncTopuorpadguu mo BONpocax
XpaHEeHHS DIIEKTPOHHBIX JOKYMEHTOB;
Bnaners:

HaBBIKAMHA 9KCIEPTHU3BI
JIEKTPOHHBIX IOKYMEHTOB,;

OEHHOCTH




ITIK-5 Cnocoben
OpraHu30BaTh XpAHCHUE
JIOKyMEHTOB B
OpraHu3aluu ¢
HCIIOJIb30BaHUEM
COBPEMEHHBIX
TEXHOJIOTHUI B
3apyOeKHOTO OIbITa

[TK-5.3 3HaeT mpUHIHUIIBI
bopMHUpPOBaHUS U
MCII0JIb30BaHUsl APXUBHOTO
dbonaa Poccuiickoit
denepauuu

3HaTh:
KPUTEPUU SKCIEPTU3BI HEHHOCTH D/,
OpraHU3alil0  TOCTOSHHOTO  XPaHEHUsS

JJIEKTPOHHBIX JOKYMEHTOB;
MPU3HAKH KIACCU(UKALUN SIEKTPOHHBIX

JIOKYMEHTOB;
0COOEGHHOCTH  ONHCAHUS  AIIEKTPOHHBIX
JIOKYMEHTOB;

COBPEMEHHBI  ONBIT MO  CO3JIaHHIO
AJIEKTPOHHBIX aPXUBOB B HAIICH CTpaHE M
3a pyOexoM;

YMeTs:

OpraHu30BaTh MTOCTOSTHHOE u
JIOJITOBPEMEHHOE XPAHEHUE AJIEKTPOHHBIX
JIOKYMEHTOB;

Bnanets:

KOMITHIOTEPOM M HaBBIKAMH PAOOTHI B CETH
HNutepHer

IIK-7 Bnanenue
3HAHUAMU B 00J1aCTH
HCTOPUYECKUX HAYK,
KYJbTYPBI, QpXUBHOTO
Jera

[1K-7.1 — 3HaeT npUHLIMIIBI
Y Hay4YHbIE METOJIbI
W3Y4YEHUS U COXpaHEHUS
JIOKYMEHTaJIbHOTO HACIIEIUs
B Pa3IUYHBIX
ApPXHUBOXPaHUIIHIIAX

3HaTh: COBPEMEHHBIE MPOLIECCHI B 00JIACTH
HAYYHOTO Pa3BUTHUS JOKYMEHTOBEICHUS U
ApXUBOBEIICHHUS;

COBpEMEHHBIEC TEHACHIINU Pa3BUTHUS
UH(POPMALMOHHO-TOKYMEHTAIMOHHOTO
oOecrnieveHus ynpaBiIeHUs U apXUBHOTO
Jienia; OCHOBHBIE HAIPaBJICHUS U
HOPMATUBHBIE OCHOBAHUS OpraHU3alluu
CITy’0 JOKYMEHTAIMOHHOTO 00CCTICUeHUs
yIpaBIeHUS U apXUBHOTO JeNa.

YMeTh: NOHUMATh CYLIHOCTh MPOLECCOB,
IPOMCXOAIINX B 007aCTH
JOKYMEHTOBE/ICHUS I apXUBOBEIICHHS,
IPUMEHSTDH B TPAKTHYECKON
npo¢eCCUOHANTBHON JIeATETLHOCTH 3HAHUS
TEHACHIIUN Pa3BUTHUS HHPOPMAITTOHHO-
JOKYMEHTAIMOHHOTO 00eCTIeUeHHS
yIpaBlIeHUS U apXUBHOTO JeNa,
COBEpPIIIEHCTBOBATh HAa HAYYHO-
METOANYECKON OCHOBE MPUHLIUIIBI
OpTaHu3aINH CITYk0 JOKyMEHTAIIHOHHOTO
o0ecreyeHns yrnpaBieHUs] U apXUBHOTO
nena;

Brnagerp: HaBBIKAMH ~ TEOPETHUECKOTO
OCMBICIICHHSI COBPEMEHHBIX IIPOIIECCOB,
MIPOUCXOISAINX B o0nactu
JOKYMEHTOBEICHUS M apXHUBOBEICHUS

npueMamMl M METOAAMU aHalIu3a H
0000IICHNST COBPEMEHHBIX  TEHJICHIINA
pa3BUTH UH(POPMAIMOHHO-
JOKYMEHTAIHOHHOTO o0ecrieueHHsI
yOpaBleHUS W apXMBHOTO  JIeNa;
MPUHIMIIAMU OpraHu3aIu ciryx0




JIOKYMEHTAIlMOHHOTO obecrnieueHus
yIpaBJIeHUs U apXUBHOTO JeJa.

1.3. MecTo TUCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

JMucuummna «I{nppoBoe HaceMe Kak 4acTh apXUBHOTO (oHga PD» OTHOCUTCS K JICKTHBHBIM
IUCUMIUIMHAM —YacTh OJoKa JUCHMIUIMH y4eOHOro IulaHa, (HOpMUPYEeMOH  y4aCTHHKaMH
00pa3oBaTe/IbHBIX OTHONICHHH.

I[HSI OCBOCHHUSA AUCHUITIINHBI HGOGXOI[I/IMBI 3HaHUA, YMCHUSA W BJIAJICHUA, C(i)OpMHpOBaHHBIe B
X0JI¢ M3YUCHHS CIICAYIONMX JUCIUILIMH U MPOXOKICHHS MPakTHK: «Mcropuorpadus U METOIOIOTHS
JIOKyMEHTOBeieHUs», «Mcropuorpadusi ¥ METOAOJIOTUS apXUBOBeIACHUS», «HHbopMannoHHbIHI
MEHEKMEHTY.

B pesynbrate OCBOCHHMS MAMCUUIUIMHBI (OPMHUPYIOTCS 3HAHMUSA, YMEHHMS U  BIaJCHUS,
HEOOXOIMMBIE JIJIsl M3YUCHHUS CIICIYIOMNX IUCIUIUIMH U MPOXOKIACHHS MPakTHK: «MH(DOpMaImoHHbIe
CUCTCMblI B apXUBax U MPOCKTUPOBAHUC pa60T 0 COBCPHICHCTBOBAHUIO XpaHCHUA, y4d€Ta H
UCITOJIb30BAHUS APXUBHBIX JOKYMEHTOBY», [IpOM3BOICTBEHHAs MPAKTHKA (HAYYHO-HCCIIEI0BATEIbCKAS
pabota), MpeIUIIIOMHAs TPaKTHKA.

2. CTpyKTYpa THCHUIIHHBI
O6mmas TpyA0EMKOCTh IUCHUIUIMHBI cOCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI AJI51 04HOI (pOpMBI 00yUeHUs

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOM pPabOThl OOYYAMOIIUXCS C MeJarorm4ecKuMHU
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHOW MpOTrpaMMbl Ha
WHBIX YCJIOBHSX, IPU MIPOBEICHUH YUCOHBIX 3aHSITHIA:

Cemectp | Tum yueOHBIX 3aHATHI KonnuectBo
4acoB
3 Jlexum 24
3 CeMuHapbl/1a00paTOPHBIC PAOOTHI 36
Bcero: 60

O0beM AUCHUILTUHBL B (POpME CaMOCTOSATENEHON pabOThl 00YYArOIIMXCS COCcTaBmsieT 48
aKaJeMHUYECKHUX YacOB.

3. ConeprxaHue TUCHUTIIMHBI

Ne | HaumeHnoBaHue Coaep:xanue
pasnesa
AUCHMIITUHBI
1 | 1.Beenenwue. [Ipenmer, nens u 3a1aun Kypca. ICTOYHUKH U TUTEpaTypa 1o

KypcCy. XapaKTepUCTHKA 3aKOHOJATEIbHBIX, HOPMAaTUBHBIX U
METOJINYECKUX JOKYMEHTOB, HALIMOHAJIBHBIX U MEXTyHAPOIHBIX
CTaHJAPTOB IO U3y4aeMON MpoOIeMaTHKE.

Mecro Kypca cpenu Apyrux JUCLUIIINH.

ConocraBneHne MEeXIYHapOJHOW U 0OTeUECTBEHHON MPOdUIbHON
TEPMHUHOJIOTHH.

TepMUHBI ¥ TOHATHUA: AIEKTPOHHBINA JOKYMEHT, 3JIEKTPOHHBIN
apXuB, 2JIEKTPOHHAs MOAINCH, €€ BUJIbl, MUTPaLlUsl, KOHBEPTALIUS,
KOHTEHHEep AJIEKTPOHHBIX JOKYMEHTOB, apXUBHBIN (hopMar,
MOJIb30BaTEILCKUM (hopMaT, FIKCHepTH3a LIEHHOCTH,
KJIacCU(UKALNSI ONMCAHHUE AIEKTPOHHBIX IOKYMEHTOB.




Paznen 1. Ponp
3JIEKTPOHHBIX
JIOKYMCHTOB B
COBPEMEHHOM MHpE.

DNEeKTPOHHBIC TOKYMEHTHI M apXUBHI B HH()OPMAITMOHHOM
obmiectBe. JluCKyccuu o MPUPOJIE SICKTPOHHOTO TOKYMEHTA.
OcHoBHbIe noHATHS. KoHIIENuy 1106aibHOT0 HHPOPMAITMOHHOTO
obmiecTBa. MexXIyHapOIHBIE POTPaMMbl COXpaHEHUS ITU(POBOTO
Haclenusi coBpeMeHHocTH U AesiteabHocTh FOHECKO.
®deepanbHbIe U PErHOHAIBHBIEC IPOTPAMMBbI Pa3BUTHUS
3JICKTPOHHOTO IOKYMEHTO000pOTa 1 ITpobieMa COXpaHEHUs
3JIEKTPOHHBIX JOKYMEHTOB. POJIb 3JIEKTPOHHBIX JOKYMEHTOB B
Ou3Hece, ACATEIHPHOCTH «IJIEKTPOHHOTO MPABUTEILCTBAY, PA3BUTHH
HEroCyJJapCTBEHHBIX MHCTUTYIUH.

Paznen 2.
OIIeKTPOHHBIC
JIOKYMEHTBI KaK
PE3YJIbTAT Pa3BUTHUS
HH(POPMAITHOHHBIX
TexHonoruil. Paznen
3. Knmaccuduxanus

JlepuHUIIY 37EKTPOHHOTO JOKYMEHTa B HH(OpMAaTHKE,
M3/1aTeNIbCKOM JIeJie, TOKYMEHTOBE/ICHUU U apXUBOBEICHUU.
[loHsATHE «3IIEKTPOHHOIO JOKYMEHTA» B MEKIYHAPOJIHBIX U
HallMOHAJIBHBIX CTAHJAPTaX U HOPMATUBHBIX aKTaX. OJBOJIOLIMS
JIOKYMEHTOB Ha MAIlIMHHBIX HOCUTEJISIX. DJIEKTPOHHBIN
JIOKYMEHTOOOOPOT U apXUBBI JJIEKTPOHHBIX JIOKYMEHTOB.

SJICKTPOHHBIX

JOKYMCHTOB.

Paznen 3. [Tpu3Haku knaccuukanuu: coaepkanue, 1eyieBoe Ha3HAUYCHHE,

Knaccudukanus TUM ¥ MacTab aBTOMAaTU3UPOBAHHOM CUCTEMBI, BUIBI HOCUTEICH.

AIIEKTPOHHBIX IModopmaTHast knaccuduranms MEKTPOHHBIX JOKYMEHTOB.

JIOKYMEHTOB. ApxuBHble (MexruiarGopmeHnsie) Gopmarel. OTKpBITOE U
3aKpBITOE MMPOrpaMMHOE 0OecrieueHHe.

Paznen 4. Hopwmartusno-npaBoBsie aktel FOHCUTPAJI, EBpoxomuccuu mno

AyTEeHTUYHOCTh ANEKTPOHHOMY TOKYMEHTOOOOPOTY U 3JIEKTPOHHOI TOProBIIe.

AJIEKTPOHHBIX [IpaBoBas 6a3a konnenuuu E-Government. 3aKoH 00 3JI€KTPOHHON

JIOKyMEHTOB B
HAILICH CTpaHE U 3a
pyOexoM.

toproeie CIIA. DnexTponHas 1udpoBas MOANUCH U APYTUE
cpenctra uaeHTuukanuu ¥ renoctaoctu D1, [TpaBoBoe
pEryJIMpOBaHKUE FOPUANYECKOMN CHUIIBI 3JIEKTPOHHOIO JOKYMEHTA,
XpaHEHUs JOKYMEHTOB Ha PAa3JIMYHBIX BUAAX HOCUTENEH.
Cranpaptel MCO. CrannapTusanus ynpasieHHs KaUECTBOM U
KOpHopaThBHbIE HHOpMaMOHHbIE cucTeMbl. CTaHIapThl Ha
o0ecreyeHre 10JIrOBPEMEHHOT0 XpaHeHHs JOKYMEHTOB Ha
MAaIIMHHBIX HOCUTENAX. DIEKTPOHHBII perjiaMeHT yIpaBlIeHus
opranu3zanueil. HopmarusHas 6a3a 3JeKTpOHHOTO
JIOKYMEHT000OopoTa B Haiel ctpane. denepanbHblil 3akoH «O0
uHpopManuu, MHGOPMAIIMOHHBIX TEXHOJIOTUSAX U 3alllUTe
nHpopManumn». 3aKoHbI CyOBEKTOB (eaepannn 00
nH(pOpMaIMOHHBIX pecypcax. [IpaBuiia 1e10npon3BoICTBa B
(dbenepalibHBIX OpraHax UCIIOJHUTEIHHON BiacTu. HopmaTuBHas
0a3a JIEeKTPOHHOTO MpaBUTENbCTBA. [10/13aKOHHBIE aKThI
(benepanbHBIX OPraHOB HCIIOJIHUTEILHON BIIACTH,
perIaMeHTHPYIONINE AIEKTPOHHBIA JOKyMEHTO000poT. CTaHaapT
HCO 15489-2001 (2007).

Paznen S.
DJIEKTPOHHBIE
JIOKYMEHTHI B
cocrtaBe ApXHUBHOTO
¢donna POD.
KomnnekroBanue u
JKCIepTH3a

OcHoBHbIE Po0IeMbI 0TOOpa Ha TOCYAPCTBEHHOE XpaHEHHE
ANEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JIEKTPOHHBIX
JOKYMEHTOB. [IoHATHE O KOMIUIEKTOBAaHNU U 3KCIEPTU3E LIEHHOCTU
AEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JI€KTPOHHBIX
JOKYMEHTOB: KPUTEPUHU OOIIKE U CHEIHATIbHbIE
(TexHonmornyeckue). CTeneHb arperupoBaHHOCTH UH(POPMAIUH,
HE00XO0AMMOCTh MCIIOJIb30BAaHHSI OPUTHHATIBHOT'O IPOIPAMMHOI0




LIEHHOCTH. o0ecrieyeHus, OleHKa popmara, CTOUMOCTh TEXHOJIOTHUECKUX
MHUTpaIui, IpOLEaypbl YAOCTOBEPEHHUS FOPUINYECKON CUIIBI U
nouymHHOCTH D/, OTOOP 3JIEKTPOHHBIX JOKYMEHTOB Ha XpaHEHHE
u yanutoxxkenue. OdopmiieHue pe3yabTaToB HKCIEPTU3BI IEHHOCTH
JNOKyMeHTOB. KoMIiekToBaHH€e apXHUBOB 3JIEKTPOHHBIMU
JIOKyMEHTaMU: KOHLIETIIMH LIEHTPAJIU30BAHHOTO U
pacnpeesieHHOro xpanenust. Opranuzanus nprueMa JI1eKTPOHHBIX
JOKYMEHTOB Ha XpaHEHHUE. YUeT MOCTYIJICHUS U BbIOBITUS
ANEKTPOHHBIX TIOKyMEHTOB. ONHUCH 3JIEKTPOHHBIX TOKYMEHTOB.
O6wbexT onucanus. ConpoBoauTenbHas AokyMeHTanus. Mcropus,
3a1au, (QYHKIMH, COCTaB JJOKYMEHTOB 3JIEKTPOHHBIX apXHBOB B
Hariei crpane. 3apyOeKHbIN OIBIT 110 CO3/IaHUIO0 APXHUBOB
JIEKTPOHHBIX TOKYMEHTOB. MlcTopus, 3a1aun, (QyHKIHH, COCTaB
JIOKYMEHTOB 3JICKTPOHHBIX apXHBOB 32 pyOEKOM.

ObecnieueHne COXPaHHOCTH JIEKTPOHHBIX JOKYMEHTOB B
J0JICOBpEMEHHOM nepcriekTuse. Ilepe3anuch, Murpanus, sMmyssnus,
MHKancyssiuyst JaHHbIX. [IpoOiema KoHBepTaly JaHHBIX.

7 | Pazgen 6. OnbIT JlesITenbHOCTh FOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX apXHUBOB 110
J0JITOBPEMEHHOTO 0TOOpY, MpUEMy, XpaHESHHIO U UCTIOIB30BAHUIO SJICKTPOHHBIX
XpaHEeHUs JIOKYMEHTOB.

OJICKTPOHHBIX XapaKTepI/ICTI/IKa KOMITJICKCOB 3JICKTPOHHBLIX JOKYMCHTOB,
JOKYMEHTOB B ¢dopmupyromuxcs B PO. D1eKTpoHHbIE JOKYMEHThI KAK HCTOYHHUKH
Halled CTpaHe U 3a | 110 uctopuu nocrcoserckor Poccun. IonHora,

pyoexxom penpe3eHTaTuBHOCTh MH(MOPMALIUH 110 TOJIUTHYECKOMH,

SKOHOMHUYECKOM, COIIMAIBHON U JYyXOBHOM KM3HU OOIIECTRA.
Ucrtopuyeckas nnpopmatuka. [lepeBoa HCTOpUYECKUX HCTOUHUKOB
B MallIMHOYUTAEMbIH BUJ. ICTOUHMKOOPHUEHTHPOBAHHOE
nporpaMMHoe obecrieueHue. Komiekuym MamHOYuTaeMbIX
JTAHHBIX 10 OT€YECTBEHHON UCTOPHH.

4. Oopa3zoBaTe/ibHbIe TEXHOJOTHHI

Jis  mpoBeneHUs  yUEOHBIX  3aHATUH 1O  JUCIUIUIMHE  UCHOJB3YIOTCS — Pa3jIMyYHBIC
oOpa3oBaTenpHble TeXHOJOTUU. J[1s opraHu3anuu y4eOHOTo MpoIllecca MOXKET ObITh HCIOIb30BAHO
AJIEKTPOHHOE 00yUueHne U (WJIN) JUCTAaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOIOTUH.

5. OneHka NJIAHUPYeMbIX pe3yJbTATOB 00y4eHHs

5.1 Cucrema oneHuUBaHUSA

Texymuid KOHTPOJIb OCYIIECTBISETCS B BHUJIE OILEHOK KOHTPOJIbHOM pabOThl M BBHINOIHEHUS
3aJJaHMi Ha MpaKTU4YecKHX 3aHATHAX. KoHTponbHas paboTa MpOBOJAUTCSA Ha MEPBOM NMPAKTHUECKOM
3aHSTHUHU, BBISIBISIET TOTOBHOCTh CTYAEHTOB K MpaKTUYeCKOH pabore u oneHuBaercs a0 20 6amios.
MaxkcumasnbHast OIIeHKa BBIMOJIHEHUS Ka)KJ0r0 IPaKTH4YecKoro 3ausatus — 10 6anos.

[TpoMeKyTOUHBIN KOHTPOJb 3HAHUN MPOBOAUTCS B (OPME HTOrOBOM KOHTPOJIBHOM pPabOTHI,
BKJIIOYAIOIEH TEOpEeTHUeCKHue BOIPOCHl U MPAaKTHUYECKOe 3ajjaHue, U oueHuBaercsa 1o 40 6amwios. B
pe3ynbTare TEeKYIIEro U MpOMeKyTOYHOTO0 KOHTPOJIS 3HAHUH CTYAEHTHI MOTYYaroT 3a4€T M0 KYypCy».

dopma KOHTPOIIs Makc. KoIM4ecTBO OaJIoB
3a ogHy pa60Ty‘ Bcero




Texymui KOHTPOJIb:

-3arI0JTHeHNE paboydeil TeTpaan 30 6amioB 30 6amioB
- KOHTpOJIbHas paboTa 30 6amioB 30 GamioB
[TpomexyTouHas arTecTanus 40 6annoB

(3a4eT C OIEHKOM)

Htoro 3a cemecTp (AMCLUILINHY) 100 6amnoB

[Tosry4eHHBIN COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IITKATY OICHOK U B IIKATY
oueHok EBporeiickoii cuctemsl iepeHoca u HakorieHus kpeautos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBUM ¢ TaOJIUIICH:

100-6ammpHast mkana | TpaguuuoHHAs IIKajia kana ECTS
95 - 100 A

83 04 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 55 yIIOBJICTBOPUTEIIHHO E

20-49 FX

0_19 HEYIOBJICTBOPUTEIEHO HE 3a4TCHO F

5.2.KpnTepm1 BbICTABJICHUA OLICHKH IO JUCHUIIJIUHE

Banasl/ Ouenka no Kpurtepuu onenkn pe3yibTaToB 00y4eHus 1o
kana AUCUHMILINHE AUCUHMILINHE

ECTS

100-83/ BricTaBnsiercs oOydaromeMycsi, €Clii OH TITyO0KO U
A,B «3a4TEHO» MIPOYHO YCBOUJI TEOPETUUYECKUI U MPAKTUUECKUI

MaTepHall, MO>KET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATUAX
U B XOJI€ IPOMEKYTOYHOHN aTTECTAIlNH.

OOyuaromuiics CUepIbIBaOIIE U JOTHUECKH CTPOHHO
u3naraet yueOHbli MaTepua, yMeeT yBsA3bIBaTh TEOPUIO C
MIPAKTUKOM, CIIPABIISETCS C pEIIeHUuEeM 3ajad
poheCCHOHATTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NPaBUJILHO 00OCHOBBIBACT MTPUHATHIE
peueHus.

CB00OIHO OpUEHTHPYETCS B YUeOHOH U
npodeccHoHaIBHON TUTepaType.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00yUaromeMycst ¢
y4E€TOM PE3YJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnerenuu, 3akpeni€Huble 3a AUCIUTIIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «BBICOKHIN.
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Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

82-68/
C

«3a4YTCHO»

BericraBnsercs oOyuaromemMycs, €Clid OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUI MaTepuall, FPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJIe
IIPOMEKYTOYHON aTTECTALUU, HE JAOITyCKast
CYILLECTBCHHBIX HETOYHOCTEH.

OOyuaronuiics IpaBUIBHO MPUMEHSET TEOPETHUECKHIE
IIOJIO’KEHHUS IIPY PEIICHUN IPAKTUYECKUX 3a1a4
npoecCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU U1 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JINTEpaType.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00Y4aOEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEW U IPOMEKYTOUHOU
aTTeCTaLlUU.

Komniereniuu, 3aKpeniénnbie 3a JUCUUTLUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUH».

67-50/
D,E

«3a4YTCHO»

BeicraBnsiercst oOydaromemMycsi, €Clii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U PAKTUYECKUN MaTepual,
JIOTIYCKaeT OTJEJIbHbIE OIIMOKH P €T0 U3JI0XKEHUU Ha
3aHATHUSX U B XOJI€ IPOMEXKYTOUYHOM aTTecTaluu.
OOyyaromuiicst UCIIBITHIBAET OINPENEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX I0JI0KEHUH TPU PELICHUU
MPAaKTUYECKHX 33/1a4 MPO(HeCCHOHATbHON
HAIIPABJIEHHOCTH CTaHAAPTHOT'O YPOBHS CIIOKHOCTH,
BJIa/1€€T HEOOXOUMBIMU JJI1 TOr0 0a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOHCTpUpYyEeT JOCTaTOUHBIM ypOBEHb 3HaHUS yueOHOU
JIUTEPaTyphl 110 JUCLUIIIMHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00Y4arOMEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeninéHsble 3a JUCIUILIUHOMN,
C()OPMHPOBAHBI HA YPOBHE — «JOCTATOYHBIN».

49-0/
F,FX

HE 3a4TCHO

BricTaBnsiercs o0yuaromiemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUMN U MPAKTHUYECCKUI
MaTepHal, J1oMycKaeT rpy0oble OIIMOKH IpU ero
M3JI0’KEHUU Ha 3aHATHSAX U B XOJ€ IPOMEKYTOUHON
aTTEeCTalLlUN.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUSI B
MIPUMEHEHUH TEOPETUUECKHUX MOJIOKEHUH NPU PELIEHUHN
MPaKTUYECKHUX 3a]a4 MpodeccnoHanbHOM
HaIPaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CIOXHOCTH, HE
BJIa/ieeT HEOOXOJUMBIMU JJI ’TOTO HaBBIKAMU U
MIpUEMaMH.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS y4eOHON
JIUTEPATYypPHhI 110 TUCLHUIIIINHE.

OneHka no JUCHUIIMHE BBICTABISAIOTCS 00ydaromeMycst ¢
y4E€TOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOU
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O

Ixana AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTaLlUN.
KommnereHun Ha ypoBHE «JIOCTaTOYHBII», 3aKPEIUIEHHBIE
33 AMCLUUILUIMHON, HE CHOPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEpHUAJbI) VISl TEKYIIEr0 KOHTPOJISI YCIIeBA€MOCTH,
NMPOMEKYTOUYHOM aTTeCTANNH 00y4YAIOIINXCS M0 AUCHUIIIHHE

Texymmii KOHTPOJIb OCYIIECTBIIsICTCS B (OopMe ydacTusi B JTUCKYCCMH Ha ceMUHapax (CM. IUIaHBI
CEMHUHAPCKUX 3aHATUH), 3alI0JHEHUs pabouell TeTpaau IO pe3ysibTaTaM CaMOCTOSTEIbHOIO U3YUYEeHUs
HAyYHOH M METOIMYECKOH JHMTepaTyphl, BBINOJHEHHS HUCHbMEHHOW KOHTPOJIBHOM pPabOTHI IO
TEOPETUYECKON YacTH Kypca.

IIpumepHasi TeMaTHKAa KOHTPOJIbHBIX Pa0oT.

1. HcTopus 371eKTPOHHBIX apXUBOB 32 PyOeKOM: opraHu3aius, pyHKIHUH, COCTaB JOKYMEHTOB.

2. HcTopusi BeTOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSIX (IIEKTPOHHBIX
JIOKYMEHTOB) a Halllel CTpaHe.

3. Opranuzanus XpaHEHUs DJIEKTPOHHBIX JOKYMEHTOB B (elepalibHOM, pErHOHAIbHOM,
MYHHUIIUIATEHOM apxuBe PO (Ha mpumepe...)

4. Opranuzaiidsg XpaHEHUs DJIIEKTPOHHBIX JOKYMEHTOB B BEIOMCTBEHHOM apxuBe (Ha
npuMepe. ..)

5. Opranu3zanus XpaHeHHs 3JIEKTPOHHBIX JIOKYMEHTOB Ha IPEANPUATHH, B KAMIIAHUU.

6. KommexkToBaHue apXuBOB 3JIEKTPOHHBIMHU JIOKYMEHTAMU: KPUTEPUU OLIEHKH UCTOUYHUKOB
KOMIUIEKTOBAHUS U BBIOOPKM JIOKYMEHTOB (Ha HIpHUMEpe TIOCYJapCTBEHHOIO, MYHHIHMIAIBHOIO,
KOPIOPaTUBHOI'O apX1Ba)

7. CeTeBble 3JIEKTPOHHBIE APXUBBI 110 UCTOPUU PYCCKON KYJIBTYpPBI (Ha IpUMepe).

8. ®denepanpHbie 0a3bl NAaHHBIX: KiIaccH(UKALWs, WMCTOYHUKOBEIUECKUH aHaNIM3, CTPYKTYpa,
KOMIUIEKTOBaHUE U XpaHEHHE (He IpUMepe).

9. Onexrponnblie apxusl HKO u HayuHBIX Opranu3anuii (Ha npumepe).

10. Dnextponnsie apxuBsl CMU (Ha mpumepe).

TeMbl HTOrOBBIX KOHTPOJIbHBIX Pa00T. OCHOBHbIE HCTOUHHKH M JIMTEPATYPa K HUM:

1. DuexkTpoHHbIe apxXMBbl B Halleil cTpaHe M 3a py0exoM (MCTOpPHS, COCTaB
JAOKYMEHTOB, 1€ATEILHOCTD).

A¢uanu B.1O., 3n06un E.B. 8-1 EBpomeiickas koHpepeHIHs MO 3JIEKTPOHHOMY apXHBHUPOBAHUIO
(ECA-2010)// OteuectBennsie apxuBbl. 2010. Ne 5. C. 135- 136.
I'apckoBa 1.M. ApxuBHpoBaHHE MalIMHOYNTAEMBbIX JaHHBIX//MexayHapoHble nuckyccun//Ub
accoruaruu «Mcropus u komnbroTep»1995. Ne 13. C. 15.
MuxaiinoB O.A. DieKTpoHHbIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: lnanor-MI'Y, 2000.
Cso Lroxysit. YrpaBieHue J1eKTpOHHBIMU JoKyMeHTamu B Kutae: cocTosiHue u
nepcnekTuBbl//OtedecTBeHHble apxuBbl. 2010. Ne 6. C. 59-64.
Tuxonos B.A., IOmun B.A. CranoBnenue u paButue apxuBoB MUYJ[ B 1960-80-¢
rr.//OredecTBeHHbIe apXxuBbl. 1998. Ne 6. C. 39-46.
Onnu xe. CoBpeMEHHBIC KOHIICTIIINH JIEKTPOHHBIX JOKYMEHTOB//OTeuecTBeHHBIC apXUBBL. 1999. Ne 1.
C. 23-35.
JleBuenko JI.JI. ObGecrnieueHne COXpPaHHOCTH JJIEKTPOHHBIX JOKYMEHTOB B HAI[MOHAJHLHOM apXHUBE
CIIA // Bectnuk apxuBucra. — 2013. — Ne 4 — C. 212-223
3apyOexHBbI OMNBIT YHpPaBIE€HUS DJIEKTPOHHBIMM JOKYMEHTAaMU M OpraHH3aly HX apXUBHOTO
xpaHenus. — M., 2014.-388 c.
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2. KommiekToBaHHe TrOCyJapCTBEHHbIX W MYHUUHMOAJIbHBIX apXxuBoB B P®
3JIEKTPOHHBIMH JOKYMEHTAMHU (IPAKTHYECKUH ONbIT)

AmnTonenko B.B. KowmmiekToBanue apXuBHBIX yUpeKICHUN ANTailckoro Kpas (P OTOIOKYMEHTaMH B
anekTpoHHor popme// OreuectBeHHbIe apxuBbl. 2009. Ne 6. C. 46-48.
XKyxoa M.I1.KommiekToBaHHEe apXUBOB AJIEKTPOHHBIMU JOKyMeHTamu//OTe4eCTBEHHBIC aPXHUBHI.
2000. Ne 2. C. 5-17.
Tuxonos B.A., FOmmn B.A. . Bynyrt nu B «3nekrpoHHo» Poccun anexkTpoHHbIe
apxuBbl?//OtedecTBeHHbIe apxuBb1.2002. Ne 5. C.12-19.

3. OkcmepTH3a LEHHOCTH 3JIeKTPOHHBIX JOKYMEHTOB. (mpodjemMa crenmupuyecKux
KpHuTepHeB).

PekoMenpanuu mo orOopy Ha XpaHEHHE JJIEKTPOHHBIX HAYYHBIX W TEXHUYECKHX JOKYMEHTOB/
BHUNIAA., BM. Xurynos. M.,2002. 98 c.
AdanaceeBa JLII. DnekTpoHHbIE MOKYMEHTHI B JEJIONPOM3BOJCTBE M apXUBE OpraHu3anuu//
Cekperapckoe aemno. 2006. Ne 1-3.
Kykosa M.I1.LKommiekToBaHHe apXUBOB JJIEKTPOHHBIMHU JOKyMeHTamu//OTeuecTBEHHbIE apXUBBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.. IIpuMeHeHue TpagullMOHHBIX METOJOB B 3KCIIEPTU3E LEHHOCTH 3JIEKTPOHHBIX
nokyMmeHToB // OteuectBeHHBIE apxUBBL. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3agaun apXuBHOTO XpaHEHUs dIEKTPOHHBIX JOKyMEHTOB: u3 onbita HAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.. Meroaudeckue u NpakTUYECKHUE ACTIEKThI SKCIIEPTU3BI LICHHOCTHU JIEKTPOHHBIX
nokymeHToB // Bectauk apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Y4yer m onmucaHue 3JeKTPOHHBIX JOKYMEHTOB (IpoOJIeMbl €IUHHIIBI YUeTa U OMMCaHUs,
¢dopma onmcu U yueTHbIe GOPMBI), THPOPMALIMOHHO-TIONCKOBBIE XapaKTEePUCTHKH, UX cren(UKa).
AdanaceeBa JLII. DnekTpoHHBIE JOKYMEHTHl B JEJIONPOM3BOJACTBE M apXuUBE OpraHu3anuu//
Cekperapckoe aeno. 2006. Ne 1-3.

ITpaBuiia opraHu3aluy XpaHEHUs, KOMIUIEKTOBAHMS, Y4Y€Ta M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanyiu U Apyrux apXuUBHBIX JOKYMEHTOB B FOCYAAapCTBEHHBIX U
MYHULUOAIBHBIX ~apXMBax, My3edX U OuOIMOoTeKax, HayyHbIX opranumzamusx. M., 2020.
https://archives.gov.ru/documents/rules/pravila-2020.shtml

ITpaBuiia opraHu3anuy XpaHEHMs, KOMIUIEKTOBAaHMS, Y4Y€Ta M MCIIOJIB30BAHMS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JAPYrUX apXHUBHBIX JOKYMEHTOB B OpraHax
rOoCy/lapCTBEHHOW BJIaCTH, OpraHax MECTHOTO caMOympasleHuss U opraHmsamusax. M.,2015
https://docs.cntd.ru/document/420266293

PekoMeHpanuu 1O KOMIUIEKTOBAaHUIO, YYETy M OpraHHU3allMM XpPAaHEHUS JIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apXuBax OpraHu3aIui. M.: BHUWJAA, 2013.
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-
document.shtml

PekoMenpanuu 1O KOMIUIEKTOBAHUIO, YYETy M OpraHHU3allMM XPaHEHUS AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MyHUIMNainpHbIX apxueax M.: BHUMJAJL, 2013
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-
hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

5. Knaccupukanusi 31eKTPOHHBIX JAOKYMEHTOB (TepexoJ OT KIacCU(pHUKalUuu Ha
OCHOBE COJIEpXKaHMs JJOKYMEHTOB K KJIacCU(HUKAIMU HAa OCHOBE (JOPMATOB).
'OCT P UCO/MDBK 26300-2010 «Mudopmarmonnas texunomorus. Popmar Open Document
s opucHeix npunoxkenuit (OpenDocument) v1.0», yTBepKIeHHBI W BBEIEHHBIH B JieiicTBHE


https://archives.gov.ru/documents/rules/pravila-2020.shtml
https://docs.cntd.ru/document/420266293
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

13

npukazom denepaabHOro areHTCTBA M0 TEXHUYECKOMY PETyJIMPOBaHUI0 U MeTposioruu ot 21.12.2010
Ne 800-cT.

3anaes I'.3. AHanu3 u kiIaccuduUKaIus JIEKTPOHHBIX TOKYMEeHTOB//BecTHUK apxuBucTa. 1999.
Ne 2. C.60-61.

CaBun B.A. ApxuBHBIC 3JI€KTpOHHBIC HH(DOpPMAIIMOHHBIE pecypchl Poccuiickort Deaepanuu:
uaeHTuukanys u kiaccupukamnus /OredectBeHHbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBHuTenbHbI aHanu3 QopmaTtoB (GailioB SJIEKTPOHHBIX JOKYMEHTOB IOCTOSHHOTO
(monrospemenHoro) xpanenus». Otaer on HUP. M.:PITY, 2013 //Ony6iukoBaHo Ha caliTe « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

Bapnamosa JI.H., flranoBa A.A. OTKpbITBIE CTaHIAPTHI U OTKPBITBIE (POPMATHI SJIEKTPOHHBIX
nokymeHtoB //  emompomsBoactBo. 2009. Ne 4. C. 23 — 28. ehttp://www.top-
personal.ru/officeworkissue.html1?8

Onu xe. CBOOOJHOE MpOTrpaMMHOE OOEcCreYeHHEe W OTKphIThie ¢opmarel B Poccum  //
HenonpouzBoactBo. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryimpoBanue xpaHenusi J/l u ux wpuaHYeckasi CWia B Hallel CTpaHe U
3a py0exom.

®enepanbHblil 3akoH PO ot 26.07.2007. Ne 149-D3 «O6 undopmanmu, nHGOPMALMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmarmm» »//Poccuniickas razera. 2006, 29 uromnst. Ne 4131.

Oenepanbubiii 3akon PO ot 10.01.2002 N 1-®3 «O6 snmekTpoHHON LU(POBOM MOITUCH
//Cobpanue 3akoHonaTenbcTBa Poceuniickoit @enepanuu. 2002. N 2. Cr. 127.

Oenepanbhbiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO »snextponHoil mnommucu"//
Poccwuiickas razera. 2011, 8 anmpenst. Ne 5451.

[Tporpamma uHbopmatuzanuu DenepanbHOrO0 apXMBHOTO areHTCTBA U IOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukasom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy61uKOBaHO Ha caiite «ApXHBBI Poccumy, pazzaen «Mudopmaruzanus.
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaButensctBa P® ot wurons 2009r. Ne 477 «OO6 yTBep,ACHUMU MPABUI
NENIONPOU3BOACTBA B (efcpalbHBIX  OpraHax  WCIOJIHHWTENbHOW  Biactw»  //CoOpanme
3akoHojaTenbcTBa Poccuiickoit @enepanuu. 2009. Ne25. C1.3060.

[Toctanosnenue I[IpaBurenscTBa Poccuiickoit @enepanun ot 7 centsiops 2011 r. Ne 751 «O
BHeceHUH Hu3MeHeHu# B IlpaBuna nenonpous3BojcTBa B (efepalbHBIX OpraHax HCIHOJIHHUTEIbHOM
Bracti»// CoOpanue 3akoHoarenbcTBa Poccuiickoit deneparuu, 12.09.2011, Ne 37, ¢1.5263.

[Tocranosnenue [IpaBurensctBa Poccuiickoit @eneparun ot 22 centsaops 2009 r. Ne 754 «O6
YTBEP)KJICHUU IMOJIOKEHUSI O CHUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO JIOKYMEHTO00O0pOTay//
Cobpanue 3akoHomaTennbeTBa Poccniickoit @eneparuu ot 28 centsops 2009 r. N 39. Cr. 4614.

[TocranoBnenue [IpaBurenscrBa Poccuiickoit @eneparuu ot 08 centadps 2010 r. Ne 697 «O
€IMHOM  CHCTEeME  MEXBEJOMCTBEHHOTO  JJEKTPOHHOTO  B3ammojeuctBus» //  CoOpaHue
3akoHojaTenbcTBa Poccuiickoit @enepannu ot 20 centsaops 2010 r. N 38. Cr. 4823.

[Tpukaz Munkomcesizu Poccunm ot 02.09.2011 Ne 221 «OO yTBepkIeHUM TpeOOBaHUM K
MHPOPMAIIMOHHBIM ~ CHUCTEMaM  3JIEKTPOHHOTO  JIOKYMEHTOOOOpoTa  ¢enepajbHbIX  OpraHoB
WCIIOJIHUTEJIPHON BJAacTH, YYUTHIBAIOIIMX B TOM YHCJIE HEOOXOAMMOCTh OOpabOTKM MOCPEACTBOM
JAHHBIX CHCTEM CITy>KeOHOM nH(popMalu orpanndeHHoro nocryna// «Poccuiickas razera”. 21 Hoa0ps
2011 r. .N 261

[TocranoBnenne IlpaBurensctBa P® ot 25.01.2013 N 33 (pen. ot 09.12.2013) "OG6
WCTIOJIH30BaHUH TIPOCTOH JIEKTPOHHOM MOANMCH TIPU OKa3aHUH TOCYAapCTBEHHBIX M MYHHIIHITATHHBIX
yeayr""// Cobpanue 3akoHonatensctBa Poccuiickoit @enepanunu. ot 4 despans 2013 r. N 5 cr. 377.

['OCT 6.10.4-84. YuuduuupoBaHHble CHUCTeMbl JOKyMeHTanuu. [Ipunanue ropuanyeckoit
CHJIBI JIOKyMEHTaM Ha MAalIMHHOM HOCHTENe U MAallMHOTpaMMe, CO37aBa€MbIM CpEACTBAMHU
BBIYUCITUTENIEHOM TEXHUKU
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7. ObecrieyeHre COXPAHHOCTH JIEKTPOHHBIX JOKYMEHTOB, HOPMATUBHbIEe TPeOOBAHUS K
XpaHEeHHUIO.

PJ1 50-524-84 Tlopsinok XxpaHEHHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

['OCT 28388-89. JlokyMeHTH Ha MAarHUTHBIX HOCHTEISX AAaHHBIX. [IOpSAOK BBIMONHEHHS W
obpamenuss ot 01.01.91

[OCT P 54989-2012/ISO/TR 18492:2005 «O0ecne4yeHue HOITOBPEMEHHOW COXPaHHOCTH
JJEKTPOHHBIX JOKYMEHTOBY», YTBEP)KJIEHHBIM mpHuka3oM @DenepaJlbHOTO areHTCTBa MO TEXHUYECKOMY
perynupoBanuio u Mmerposioruu ot 17.09.2012 Ne 325-ct
Adanacwesa JLI1. DnexkTpoHHBIE JOKYMEHTHI B ISJIONPOU3BOJICTBE U apXUBE OpraHu3anuu//
Cekperapckoe aemno. 2006. Ne 1-3.

[IpaBuna opraHu3anuu XpaHEHUs, KOMIUIEKTOBaHUS, y4e€Ta M MCIOJIb30BAHUS JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii @enepannu u APYyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX H
MYHUIIMIIAJIBHBIX ~ apXWBaX, My3eiX W OuOIMoTeKkax, HayuyHbIX opraHuzamusax. M., 2020.
https://archives.gov.ru/documents/rules/pravila-2020.shtml

[IpaBuna opraHu3alMu XpaHEHUs, KOMIUIEKTOBAaHHUSA, y4€Ta M HUCIIOJIb30BaHUSA JIOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit dDenepanuu W Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHOW BIACTH, OpraHax MECTHOTO caMmoymnpaBleHuss u opranmzamusx. M.,2015
https://docs.cntd.ru/document/420266293

PekomeHmanum 1O KOMIUIEKTOBAHUIO, YYE€Ty M OPraHU3aluy XPaHEHHUS HIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxXuBax OpraHu3aluii. M.: BHUWJAA, 2013.
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-
document.shtml

PekomeHmanmu 1O KOMIUIEKTOBAHUIO, YYE€Ty M OPraHU3alUUd XPAHEHUS AJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TIOCYJAapCTBEHHBIX M MyHULMNAIbHbIX apxuBax M.: BHUUIAJL, 2013
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-
hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

8. TpedoBanusa k CI/I, HanpaB/eHHbIe HA COXPAHEHHE CO3JaBAeMbIX HMH 3JIEKTPOHHBIX
AOKYMEHTOB.

[Mpuka3 Munkomcsizu Poccum ot 02.09.2011 Ne 221 «O6 yrtBepxaeHUU TpeOOBaHHUMN K
MH(POPMALIMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOIO  JTOKYMEHTOO0OpoTa  ¢enepaibHbIX  OpraHoB
WCIIOJTHUTENIbHON BJAacTH, YYMTHIBAIOLIMX B TOM YHCIIE HEOOXOAMMOCTH OOpabOTKH MOCPEICTBOM
JaHHBIX CUCTEM CIy)KeOHOM HH(OPMAIMK OrPaHHYCHHOTO J0CTYIIA)

Ioct 52292-2004. VYnpasnenue opraHu3aIuen. DNEeKTPOHHBIN periiaMeHT
aJIMUHUCTPATUBHOM U city>keOHOi nestenbHocTH. OcHOBHBIE nostoxkeHus. C 1 urons 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU /. Ynpasnenue nokymentamu. Oomue TpedoBaHus». M.:
Crannaptundopm, 2007.

NCO 30300:2011 «Mupopmanus u gokymeHTanus. CHCTEMbl YINpaBIECHUS JTOKYMEHTAMHU.
OCHOBHbBIE TIOJIOKEHHSI U CIIOBAPHY.

NCO 30301:2011 «Mudopmanus n noxkymeHtauus. CucTeMbl YNpaBl€HUS JOKYMEHTAMH.
TpeGoBanus»

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucTeMbl 3JIEKTPOHHOTO JIOKYMEHTO00OpOTA.
VYnpasienue gokymeHrtanuei. Mapopmanus, coxpaHsemas B 3JIEKTPOHHOM BHJie. PexoMeHaanuu no
00ecreueHnI0 TOCTOBEPHOCTH U HAJAEKHOCTUY», YTBEPKAEHHBIN npukazom denepanbHOro areHTCTBa
10 TEXHUYECKOMY perynupoBaHuio U Merpoaoruu ot 18.10.2011 Ne 466-cr.

I'OCT P UCO/MBK 26300-2010 «Mudopmarmonnas texHojorusi. @opmar Open Document
s opucHeix npunoxkennit (OpenDocument) v1.0», yTBep>KACHHBIH W BBEIEHHBIH B JeiicTBHE
npuka3zomM PenepanbHOro areHTCTBa N0 TEXHUYECKOMY PETyJIMPOBAaHUIO U MeTposioruu oT 21.12.2010
Ne 800-cr.

I'OCT P 53898-2010 «Haumonanenbiii cranaapt Poccuiickoit ®enepanuu. Cucremsl
3JIEKTPOHHOTO JJOKYMEHT0000poTa. B3anumopelicTBie cucteM ynpaBieHus JokyMeHTaMu. TpeboBaHus


https://archives.gov.ru/documents/rules/pravila-2020.shtml
https://docs.cntd.ru/document/420266293
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
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K DJICKTPOHHOMY COOOIIICHUIO», YTBEP)KICHHBI U BBEJCHHBIN B JCUCTBUE TpUKa3zoM DeaeparbHOTro
areHTCTBA 110 TEXHUUYECKOMY PETYJINPOBAHUIO U MeTposioruu oT 26.10.2010 Ne 327-ct

«ApXUBOBETUECKME M JIOKyMEHTOBeI4YecKue  (YHKIHMOHAIbHbIE  TpeOOoBaHUA K
WH()OPMAITMOHHBIM CHUCTEMaM, OOECIEeUYUBAIOIINM 3JICKTPOHHBIM JOKYMEHTOOOOPOT B MpoIlecce
BHYTpPEHHEH JIeATeILHOCTH (heepaIbHBIX OPraHOB UCTIOIHUTENbHOH BiaacTuy (M.:BHUMJIA/L, 2013),
//Ony0auKoBaHo Ha caite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHBIE TpeOoBaHUs K HH(DOPMALMOHHBIM CHUCTEMaM AapXUBOB JJIEKTPOHHBIX
IoKyMeHTOB opranuzanuidi. M:Pocapxus, BHUNA/. 2014 //Ony6imkoBaHo Ha caiite deaepaibHOTO
apxuBHOro areHrcTBa http://archives.ru/documents/methodics.shtml

Bonpocwt k sx3ameny.

1. OcHoBHBIE TEPMUHBI U TOHATHS )KU3HEHHOT'O IIUKJIA JIEKTPOHHOI'O JOKYMEHTA.

2. XapakTepuCTHKa HOPMaTUBHO-METOIMUYECKON 0a3bl XpaneHnus D/ B PO.

3. IIpaBoBoe perynupoBaHHE IOPUIUYECKON CHIIBI 3JEKTPOHHOTO apXWBHOTO JIOKYMEHTa,

XPaHEHUs MIEKTPOHHBIX JOKYMEHTOB Ha PAa3JINYHbIX BUAAX HOCUTEIEH.

4. Ilpobnema yocTOBEpEHHUS OpUANUECKON crilbl D/ B IIpolecce apXUBHOTO XPaHEHUS.

4. XpaHeHUE DJCKTPOHHBIX JOKYMEHTOB Ha OCHOBE POCCHMCKMX M MEXIYHapOAHbIX
CTaH/1apTOB.

5. Teopernueckue noaxosl Kk kinaccudukauuu /1. IlpuzHaku knaccupukanus 3JeKTPOHHBIX
JIOKYMEHTOB.

6. DkcnepTusa IIEHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB: cleuupuka KpUTEepUeB OOMIMX U
TEXHUYECKUX KPUTEPUEB U MEPEUHEN.

7. Ilopspok pa3paboTKu MepeyHel JOKYMEHTOB, XpaHEHHE KOMIUIEKTOBAHUE U UCIIOJIb30BAHUE
KOTOPBIX OCYIIECTBIsieTcs B 0Oe30ymakHOW ¢opme, BiiIroueHHs /I B HOMEHKIATYPHI el
OpraHu3alMH.

8. KomriekToBaHUEe apXUBOB AJIEKTPOHHBIMU JOKYMEHTAMH: KOHIEMNIINU IICHTPATU30BAHHOTO
U pacripeieseHHOT0 XpaHEeHHMsL.

9.  OOecrieyeHne COXPAHHOCTH JJIEKTPOHHBIX JOKYMEHTOB. DaKTOphI, BIHSAIONIME HAa
COXPaHHOCTb.

10. Murparnus u koHBepTaius J/1: opranu3anus u yder.

11. DnekTpoHHBIE apXMBBI KaK CTPYKTYpHBIE Mojpa3zeneHus u opranuzanuu B PO. Hcropus,
3a1auM, (YHKIUH, COCTaB JOKyMEHTOB.

12. TIlpoGnembl coxpaHeHHs TIpaduKd, MyJIbTUMeIUiHbBIX JoKymMeHToB, CAIIP u
reonH(OpPMAalMOHHBIX CUCTEM B OT€YECTBEHHOM apXHUBOBEACHUM.

13. DnexkTpoHHBIE JOKYMEHTbI KaK OOBEKTbl apXMBHOI'O XpAaHEHHs B OTEYECTBEHHOM H
3apyOeKHOM apXHBOBEIACHUH.

14. CraHOBIEHME M COBPEMEHHOE COCTOSHHE apXUBOBEACHHS DIIEKTPOHHBIX JIOKYMEHTOB B
Hallel CTpaHe U 3a pyOeKoM.

15. IlpaBuna y4era u onucaHus MEKTPOHHBIX TOKYMEHTOB B PO.

16. IlpoOGnembl BBISBICHHS HH(POPMAIMOHHBIX PECYpPCOB M OTOOpa WX Ha TIOCTOSIHHOE
XpaHEHHUE.

17. Coxpanenue nudpoBoro KyabTypHoro Hacneausi. CeTeBbie apXUBHI.

18. denepanbHble U pernoHaNbHbIE 0a3bl TaHHBIX B PO UxX XpaHeHue.

19. Knaccudukanus 371eKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB KaK UICTOYHUKOB [0 UCTOPUU
Poccun.

20. CraHOBIEHME WCTOYHUKOBEICHHS OJJIEKTPOHHBIX JOKYMEHTOB B Halled CTpaHe U
3apy0OexoM.

21. CranmapTsl 1 GopMaThl OMTMCAHHS IIEKTPOHHBIX JOKYMEHTOB.

22. Teopernueckue, METOAWYECKHE M TPABOBbIE AacMeKThl 3aIlUThl HH(poOpManuu B
ANEKTPOHHBIX apXHUBaXx.


http://www.rusarchives.ru/methodics/index.shtml
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6. YueOHO-MeTOAMYECKOEe U HH(OpPMALIMOHHOE 00ecnieyeH e TN CIUTIITHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI
6.1.1. UcTOYHUKH OCHOBHBIE.
denepanbHblii 3akoH «O0 uHMOpMaIK, HHHOPMAIIMOHHBIX TEXHOJIOTUSAX M 3aIlUuTe HH()OpMAIUN»
or 26.07.2007. Ne 149-®3 [Dnekrponnsiii pecypc] / «Koncynbprantllntocy — DneKTpoH. gaH. —
M., [1997-2013].— Pexxum mocryna:http://www.consultant.ru/. — cBoGoaubIii. — 3ari. ¢ sKpaHa.

®denepanpublii 3ak0H «O0 anekTponHor nudposoit moamucu» ot 10.01.2002 N 1-D3//Cobpanue
3akoHoAarenscTBa Poccuiickoit @enmepammm. 2002. N 2. Cr. 127. [DnextpoHHBIH pecype] /
«Koucyaprantllmroc» —  DmektpoH. maHn. — M., [1997-2013].— Pexum  goctyma:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3kpaHa.

@enepanbublii 3akoH «O0 apxuBHOM nene B Poccuiickoit  @enepaunu» ot 27 okTsi6ps 2004 r.

//Poccuiickas razeta. 2004, 27 oktsa0ps. Ne 36. Cm. Takxke: Www.rusarchives.ru/lows/fz.shtml
®enepanbublii 3akoH PO «O06 snextponHoi noamucu» ot 6 ampens 2011 r. N 63-®d3 // Poccuiickas
razera. 2011, 8 anpens. Ne 5451. -[Dnexkrponnsiii pecypc] / «Koncynprantllnrocy — DIeKTpoH. 1aH.
— M., [1997-2013].— Pexum JoCTyTa:
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KkpaHa.

IIporpamma wunpopmaTuzanmuu PenepaqbHOrO0 ApXMBHOIO AareHTCTBA M IOJBEAOMCTBEHHBIX €My
yupexaenuit Ha 2011-2020 rr. (YTBepxknena Ilpukasom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy0aMKOBaHO Ha caite «ApXuBbI Poccun», pazznen «MHupopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

OcHoBHBIE TpaBMIIa pabOTHI apXUBOB opranuzanuii./ Pocapxus. BHUNJIA. M., 2002.

[IpaBuia opraHu3anuu XpaHeHUs KOMIUIEKTOBAHUS, y4eTa U UCHOJIb30BaHUSA NTOKyMEHTOB AD PO u
APYrux apxXuBHBIX JOKYMCHTOB B TIOCYJAPCTBCHHBIX W MYHUIUIIAJIBHBIX apXHMBax, MY3CidX,
oubanorekax, opranusanusx PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml
HpaBHna OopraHu3al XpaHCHUS, KOMIUICKTOBAHUSA, YUCTAa U UCIIOJIb30BaHNA TOKYMCHTOB ApXI/IBHOFO
donna Poccuiickoit denepanud M IPYrHX apXUBHBIX JTOKYMEHTOB B OpraHax TOCYAapCTBEHHOM
BJIACTH, opraHax MECTHOT'O CaMOYTIPABJICHUS u OpraHu3aIusX. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

PekoMeHzanyy nmo KOMIUIEKTOBAHMIO, YU€Ty M OPraHU3allud XPaHEHHs JJIEKTPOHHBIX ApXMBHBIX
JTOKyMEHTOB B apxuBax opranuzamuii. M.: BHUUJA, 2013//Ony6nukoBano Ha cailte «ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHallul M0 KOMIUIEKTOBAaHUIO, YYE€Ty U OpraHM3alliM XpaHEHMsI 3JIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B IrOCYJIapCTBEHHBIX U MyHHIMNANBHBIX apxuBax M.: BHUNUJIA/L, 2013//Ony6nukoBaHo
Ha caiite « Apxusbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

@OyHKIMOHANbHBIE TpeOOBaHUS K MH()OPMAIIMOHHBIM CUCTEMaM apXHWBOB 3JIEKTPOHHBIX JOKYMEHTOB
opranusanuii. M:Pocapxus, BHUNIA/L. 2014 //Ony6nukoBano Ha caiite denepaabHOro apXuBHOIO
areHtcTBa http://archives.ru/documents/methodics.shtmi

6.1.2. UcTOYHHMKH 1ONIOJHUTEIbHBIE.

PJ1 50-524-84 «Ilopsinok XpaHeHUs! TOKyMEHTOB Ha MAIlIMHHBIX HOCUTEISIX». M,, 1985

I'OCT 6.10.4-84. «YHupumMpoBaHHbIE CHCTEMBI JOKyMEHTalWH. llpumaHue IOPUINYECKON CHITBI
JOKYMEHTaM Ha MaIlMHHOM HOCHUTEJIE U MAalllMHOTPaMMe, CO34aBacMbIM CPEICTBAMU BBIYHUCIUTEIBHOM
TeXHUKM» .M., 1985

I'OCT 28388-89. «Cuctembl 00paboTku uH(popMaiuu. JJOKyMEHTHI Ha MarHUTHBIX HOCHTEISX
naHHbIX. [Topsiok BeimoHEHUS 1 oOpareHus». M, 1991.

6.2. JIuteparypa.


http://www.consultant.ru/
http://www.consultant.ru/
http://www.rusarchives.ru/lows/fz.shtml
http://www.consultant.ru/
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://archives.ru/documents/methodics.shtml
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6.2.1. OcHoBHasl JUTEpaTypa

«ApXUBOBEIYECKHE W JIOKYMEHTOBEIYECKHE (DYHKIMOHAIBHBIC TPEeOOBaHHS K HH(POPMAIHOHHBIM
cucTteMaM, OOCCIHEYMBAIOIIMM  3JIEKTPOHHBI  JJOKYMEHTOOOOpPOT B  MpOIECCe BHYTPEHHEH
JEATENIHOCTH  (pefiepalibHBIX ~ OpraHoOB — HMCHONHUTENbHOW Binactw» (M.:BHUUIAAL, 2013),
//Ony6auKoBaHO Ha caiiTe « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

byposa E.M. ApXuBOBeJleHHe (Teopust u METOJIUKA): y4eOHHK
JUISt BY30B / E.M. Bypoga, E.B. Aulekceena, JLIL. AdanacneBa; o/
pen. E.M. Dbyposoii; Poc. roc. rymanur. yH-T. — M. Usn. gom MDOMU,

2012. — 482 c.: puc., cxem., TabI1.

6.2.2. JlonoJiIHMTEIbLHAA JIUTEPAaTypa
AdanacbeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JEJIONPOU3BOJACTBE M apXUBE OpraHU3aruu//
Cekpetapckoe nemno. 2006. Ne 1-3.

I'enbman-Bunorpanos K.b. MamunouuTaembie 1okymeHTbl B CCCP. Yyebnoe nmocobue.Brim. 1.
M.:MI'MAH, 1980.C. 7-14. 17-33, 48-81.

XKykosa M.IT.KomIuieKTOBaHHE apXHBOB 3JEKTPOHHBIMU JOKyMeHTamMu//OTeUeCTBEHHBIC apXUBBI.
2000. Ne 2. C. 5-17.

Kucenes WM.H. DnekTpoHHBIE AOKYMEHTBHI: OCHOBHBIC HampaBleHUs HcciefoBaHuii // BecTHuk
apxuucra. 2000. Ne 3-4. C. 162-166.

TuxonoB B.A., IOmmuu B.A. CranoBnenune u pasutue apxuBoB MUYJ] B 1960-80-¢ rr. //
OteuectBenHble apxuBbl. 1998. Ne 6. C. 39-46.

Tuxonos B.U., IOmmn B.A. CoBpeMeHHbIC KOHIICTIIIUN dJICKTPOHHBIX JTOKYMEHTOB // OTeuecTBEHHbBIC
apxuBbl. 1999. Ne 1.

Onu xe. DIEKTPOHHBIC apXHUBBI M AJIEKTPOHHBIN TOKYMEHTO000poT// OTeuecTBeHHbIE apXuBHL. 1999.
Ne 2.

TuxonoB B.U. IOmmu W.®. Byayr num B «anektponHoi» Poccuu snekrponHbie apxuBbi? //
OteuectBennbie apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CipaBounbie U HHGOPMAIIMOHHbIE H3TAHHUS.

AHTN0-pycckuii cinoBapb apxuBHOU TepmuHonoruu. M.:PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 ed, 1988. P. 212. No 33

CnoBapb COBpEMEHHOM apXMBHON  TEPMHHOJOTUH  COIMATMCTHYECKUX  CTpaH. Bpm. 1.
M.:BHUMNJIA/L, 1982

VYnupasnenue gfokymentamu. Tepmunsl u onpenenenus. M..BHUMJIA/L, 2014.

HUcTounuku:

OcHoBHBbIE:

I'ocynapcTBennast mporpamma Poccuiickoit @enepanun «Mudopmanmrontoe obmectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

Hoxnan PykoBonurens @eaepanpHoro apxuBHoro arenrctsa A.H. Aptuzosa Ha CoBete 1o
apxuBHOMY zeny npu ®enepanbHom apxuBHoM areHTcTBe (17 centadps 2013 r., r.Anana
Kpacnonapckoro kpas). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

Hoxman PykoBogutenss ®enepanbHoro apxuBHoro areHtcrBa A.H. AptuzoBa «O cTparermyeckux
MOAXO0JIaX K pa3MENIeHUI0 apXWBHOU wHpopmaruu B cetu WHTepHer» Ha 3acemanuu Coera 1o
apxuBHOMY jeiy (8 oktsops 2014 r., r. Cankr-IletepOypr). URL: http://archives.ru/reporting/report-
artizov-2014-sovet.shtml

Jloknag o pe3yibTaTax W OCHOBHBIX HampaBiIeHUSIX JedTenbHocTH DefepanibHOr0 apXUBHOTO
arentctBa B 2012 r. u Ha nepuox a0 2016 r. URL: http://archives.ru/report-faa-2012.shtml



http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
http://archives.ru/reporting/report-artizov-2013-sovet.shtml
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
http://archives.ru/report-faa-2012.shtml
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Konnenmus nadopmaruzanuu apxuBHoro naena // Bectauk apxmBucta.1996. N 1. C. 60-82. Cwm.
taroke: URL: http://www.rusarchives.ru/informatization/conseption.shtml.

Konuenmus nndopmaruszanuu (aBToMaTH3aIMK) IEATEIbHOCTH FOCYIapCTBEHHOr0 apxuBa. Pocapxus,
BHUUOAL. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-informatization-
gosarchive.pdf

Konuenuus passutus apxuHoro nena B Poccuiickoit ®denepanuu Ha nepuoy 10 2020 roga. IIpoekr.
URL.: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

[Inan nesrensHOCcTH DenepanbHOrO apXuBHOro areHTcTBa Ha 2017 — 2022 roas! (YTB. pyKOBOAUTEIEM
O®enepanpHoro  apxuBHoro areHrctBa  A.H.  AptusoBeim 19 wmroms 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

[Inan ®epepanbHOr0 apXUBHOTO areHTCTBA MO peanu3anuud KoHIenuuu OTKPHITOCTH (eaepalbHbIX
OpraHoB HCIIOJIHUTENIbHOM BJIACTH Ha epUOJ 10 2018 roja. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

[Tonoxxenne o Beepoccuiickom koHkypee «ApxuB XXI» (Ilpunoxenue x npukazy Pocapxusa ot 10
Hostopst 2017 r. Ne 172). URL.: http://archives.ru/documents/pologenie-archiv-xxi.shtml

[Mporpamma nHpopmaTuzauuu apxuBHoro jaena Poccuu (1997-2000) // Becthuk apxuBucta. 1996. N
6. C. 55-65. Cm. Taxxke: URL: http://www.rusarchives.ru/informatization/programm.shtml.

[TpoexT mmana meponpustuii ("mopokHas kapra") «V3MeHEHHS B OTpacisix COIMAIbHOW CQepsl,
HamlpaBjJeHHbIE Ha NOBbIIICHHE OS((deKTUBHOCTH apxuBHOro ngema». [2012 1] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

[Iporpamma wunpopmaTHzanuun DenepanbHOrO APXUBHOTO AareHTCTBA W IMOABEAOMCTBEHHBIX €My
yupexaenuit Ha 2011-2020 rr. URL: http://archives.ru/programs/informatization.shtml. /lata
obpanienus 14.12.2013.

CrnpaBka o0 pe3yibraraXx KOMIUICKCHOW TMpPOBEepKH (eaepambHOro Ka3€HHOro  YUpEeKICHUS
«Poccuiickuii rocynapcTBeHHbIN BoeHHBIN apxuB» URL: http://archives.ru/check/rgva_2014.shtml
Crparerusi WHHOBAaIMOHHOTO pa3BuTus Poccuiickoit ®Peaepanumu Ha nepuoxn 10 2020 ropa.
YTBepxkaeHa pacnopsokeHuem IlpaButrensctBa PD ot 8 nmekabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW 123444/

VYka3 [Ipesugenta PO ot 09.05.2017 N 203 "O Crparerun pa3Butus HHPOPMAIIMOHHOTO O0IIECTBa B
Poccuiickoi ®denepanun Ha 2017 - 2030 roasr"” URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Jlureparypa
OcHoBHas:

E.B. Anuckuna. MTHpOpMallMOHHbIE TEXHOJIOTUM — OOECIIEUEHHIO COXPAHHOCTU JOKYMEHTOB
I'APD //OTeuecTBEHHBIE apXUBBI. 2013. Nel. C.37-39. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
AdanaceeBa JI.II. DnekTpoHHBI Hay4HO-CIIPABOYHBIM amnmapaT apXUBOB: HOBBIM 3Talm B pa3BUTHH
//Bectnuk PITY. Cepus «/lokymentanuctuka. JlokymeHToBeseHue. Apxuosenenuey. 2013. Ne 4. C.120-
142. URL: https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-
etap-v-razvitii-1/viewer
Bbo6posa E.B. CoepiiencrBoBanue paboThl MO (OPMUPOBAHUIO OHJIAWHOBBIX APXUBHBIX PECYPCOB
//OTeuecTBEHHBIE apXUBBI. 2014. Ne 6. C.27-33. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/44589003
3anaeB ['.3. AkTyasibHbIe BOIPOCHI CO3/IaHUS U XpaHEHUs LUPPOBBIX KOMUN apXUBHBIX JOKYMEHTOB
//OTe4eCTBEHHBIC  apPXHUBBI. 2012. N 2. C.55-58. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/26899006
WHHoBaIMoOHHbIE TEXHOJIOTHH XpaHEHUs JIOKYMEHTOB: OTIBIT C6epOanka. URL:
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/



http://www.rusarchives.ru/informatization/conseption.shtml
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml
http://archives.ru/documents/pologenie-archiv-xxi.shtml
http://www.rusarchives.ru/informatization/programm.shtml
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://archives.ru/check/rgva_2014.shtml
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-etap-v-razvitii-1/viewer
https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-etap-v-razvitii-1/viewer
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/44589003
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/44589003
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/26899006
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/26899006
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/

19

Knemaps C.H. CoBpemeHHOE COCTOSHHE TPOOIEMBI OIEHKH KaueCTBa CKaHUPOBAHUS OyMaKHBIX
opurnHanoB B Poccum m 3a pyOesxom. URL: http://www.aiteh.ru/index.php?page=klechar. [dara
obpamenus 18.02. 2014 r.

Ero »xe. DnexTpoHHBIE KOMUU OyMa)KHBIX JOKYMEHTOB. [lokaszareny kadecTBa W METOABI KOHTPOJIS.
(ITpoexkt mepBoii  pemakiuu  HammoHamsbHoro I'OCT). URL:  http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. /lata oOpamienus 19.01.2014.

PexoMenmanuu no cosnanuto apxuBHoro caiita B Unrepuer. [Ipunoxenue k nucbmy PocapxuBa oT
17.05.2001 Ne 6/513-K. URL: http://archives.ru/documents/methodics.shtml.

PexomeHnganmu 1o co3gaHuio VHTepHET-BBICTABOK apXHMBHBIX JokyMeHTOB / H.B. I'mmmunckas,
W.B. KapaBaeB. — M.: Pocapxus, 2012. URL: http://archives.ru/documents/rekomend_internet-
vystavka.shtml. /lata o6pamenus 12.12.2013.

[udposuszarus AeITeTbHOCTH HAITMOHATBHBIX apXuBOB. [IyTH pemieHus 3aKOHOJaTeIbHBIX TpooieM //
AHaITUTHYECKHH Bectauk No 11 (700) URL:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AqngDIH3128gaD.pdf

Omamesa 1O.}O. Meroauueckue peKOMEHAAUUU TO DSIEKTPOHHOMY KOMHPOBAHUIO apXHBHBIX
JOKYMEHTOB W YIIPABJICHUIO TOJYyYEeHHBIM WHGOpMAMoHHBIM MaccuBoM. M.: BHUMIAJL, 2012.
125c¢.  URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.  Jlara
obpamenus 12.12.2013.

JlomoJiHMTEIbLHAA:

KanynoBa E.E., CagpikoB C.C. KomnbroTepHas pecraBpaiisi apXMBHBIX TEKCTOBBIX JIOKYMEHTOB
//OreuectBennble  apxuBbl.  2007. Ne 1. C. 41-48. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/11774584

Pa3paboTka MeToIMYECKUX PEKOMEHIAIM MO BhIOOPY CKaHHPYIOUIETO 0O0OPYIOBaHMS, CIOCOOHOTO
VAOBIETBOPUTL  MOTpeOHOCTH  poccuiickux  apxuBoB. /  C.H. Kmemaps, T.H. lanwmioga,
I1.E. 3aBaymumun, C.C. baramesa. Tyma, 2011. URL: http://archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

Metonuueckne pexkomeHaauun «Pa3paboTka METOJOB BOCCTAHOBJICHHS YracaloIlUX IIBETHBIX
(XpoMaTH4EeCKUX) TEKCTOB apXWBHBIX JOKYMEHTOB C HCIOJB30BaHUEM ITU(DPOBBIX KOMIIBIOTEPHBIX
texnosoruii». Pocapxus, BHUMNAJL, 2014. URL: http://archives.ru/sites/default/files/2014-metod-
rekomendacii-vosstanovlenie-cvet-text.pdf

Cno6oauuk N.b. Co3nanue ponaa noap3oBanus Ha 31eKTpoHHBIX HocuTenax B LII'MA Cankr-
[TetepOypra //OteuectBernbie apxuBbl. 2013. Ne 2. C.39-41. https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/28667331

CpaBHHUTENbHBIA aHAIM3 AHAJIOTOBBIX M HU(PPOBBIX TEXHOJOTHH ISl BBIPAOOTKH M TNPUMEHEHHUS
TEXHOJIOTUYECKUX pEeIIeHUH, 00eCreuynBaroINX BOCCTAHOBJICHHE YracalolluX TEKCTOB apXHUBHBIX
JTOKyMEHTOB. AHanuTHYeckuii 0030p /XapuronoB A.I'., Beaymuii Hayunsiii cotpynank BHUNIA,
K.T.H., Tkauenko H.A., 3aB. ormenom OTOAJl BHUMIALA. MockBa, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.

6.2 Ilepeyens pecypcoB HH(pOPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTEepHET».
Harnmonansnas saekrponnas oudmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snekrponnas 6udianoreka www.elibrary.ru
Onektponnas oudiauorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR


http://www.aiteh.ru/index.php?page=klechar
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/rekomend_internet-vystavka.shtml.%20Дата%20обращения%2012.12.2013
http://archives.ru/documents/rekomend_internet-vystavka.shtml.%20Дата%20обращения%2012.12.2013
http://council.gov.ru/media/files/otfFLlCObbX3tE9sF3AqngDIH3I28gaD.pdf
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/11774584
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/11774584
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667331
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667331
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml

20
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Federal Agencies Digitization Guidelines Initiative (FADGI)), [HunmratuBHast rpyima mno pa3padboTke
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nocryma : http://www.rgali.ru/

Poccuiickuii rocynapcTBeHHBIM apXuB KHHO(MOTOAOKYMEHTOB: [DIEKTpoHHBIH pecypc]. Pexum
nocrtyma : http://www.rgakfd.ru/
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I'pynna xommanuii «Tamoc» [DaekTporHslil pecypc]. Pexxum nocryma: http://telos-archive.ru/
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WHopmanoHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynbrant [Tnroc
2. Tapanr

ba3bl ganHbBIX:

1. loxymentsl coBerckoit anoxu [Cait denepaibHOr0 apXMBHOTO areHTCTBA] [DIeKTPOHHBIH
pecypc]. Pexxum nocryna : http://sovdoc.rusarchives.ru

2. OOmenoctynHblii 00beTMHEHHBIM OaHk gokyMeHTOoB «[lomBur Hapoma B Benmkoi
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7. MaTepuajJbHO-TeXHHYECKOe o0ecnevyeHue TUCIUTIINHBI

I[HSI OGGCH@‘-ICHI/ISI JUCHUIIIINHBI HCIOJIB3YCTCA MaTCprUaJIbHO-TCXHUYCCKAA 6333
00pa30BaTeNbHOrO yUpEeKICHUS: y4eOHbIe ayAUTOPHUM, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
AJI1 JEMOHCTpalun y‘IG6HBIX MaTCpHraJIoB.

CocTtaB mporpaMMHOT0 00€CTICUCHHUS !
1. Windows
2. Microsoft Office

8. Obecneuenne 00pa3oBaTEJBLHOrO MPoOIECCa JJIf JIHMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbsI H HHBAJINI0B

B xonme peanmzanuy JUCHUIUIMHBL HCIIONB3YIOTCS CIEIYIOUIME JOTIOJHHUTENBHBIE METOIbI
00y4YeHHs, TEKYyLIer0 KOHTPOJS YCIEBAEMOCTH M TNPOMEXKYTOYHOH aTTecTalud OOyYarouuxcs B
3aBUCHMOCTH OT UX MHIMBHIYAIBHBIX OCOOCHHOCTEH:

® ISl CIENbIX M CIa0OBUISIIMX: JICKIUH O(QOPMIIIOTCS B BHUJE DJICKTPOHHOTO JIOKYMEHTA,
JIOCTYIIHOTO C IOMOIIBIO KOMITBIOTEPA CO CHEHUATU3UPOBAHHBIM IPOTPAMMHBIM OOECIICUCHHEM;
MUCHMEHHBIC 33/IaHUSl BBIMOJHAIOTCS HAa KOMITBIOTEPE CO CHEIHMAIM3UPOBAHHBIM IPOTPAMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECII€YMBACTCS WHIMBHIyaJbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JIOKC;, JUIS BBINOJIHEHMS 3aJaHUsl MPH HEOOXOIUMOCTH
MPEJOCTABIISCTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaKKE HCIIOIB30BAaHHE COOCTBEHHBIX
YBEIMYHMBAIOUIMX YCTPONCTB; MMChbMEHHBIC 3a1aHHUs OPOPMIISIOTCS YBEIHYCHHBIM MIPU(TOM; SK3aMEH
1 3a4€T MPOBOSATCS B YCTHON (hOpMe MIIH BBITIOJIHSIOTCS B MUCBMEHHOM (popMe Ha KOMIIBIOTEpE.

® Ul TIIyXUX M CIA0OCHBIIAIINX: JIEKIUH OQOPMIISIOTCS B BHJE AJIEKTPOHHOIO JTOKYMEHTA,
00  MpeaoCTaBiIsACTCS  3BYKOYCWIMBAIONIAS — ammaparypa HMHIWBUAYAIBHOTO — TOJB30BAHUS;
NUCbMEHHBIC 3a/IaHMsI BBINOJHAIOTCS HA KOMIIBIOTEpE B NMHCBMEHHOW (oOpMe; dK3aMeH U 3ayér
MIPOBOJISATCS B MUCBMEHHOM (hOpMe Ha KOMITBIOTEPE; BO3MOKHO MTPOBEACHUE B (POpPME TECTUPOBAHMUSL.

® U JIWIl C HApYIICHHSIMA OTIOPHO-IIBUTATEIBHOTO ammapara: JISKIUU O(GOpMIISIFOTCS B BHIE
ANIEKTPOHHOTO JOKYMEHTa, IOCTYHHOTO C TIOMOIIBIO KOMIBIOTEpPAa CO  CIEHATH3UPOBAHHBIM
NpOrpaMMHBIM ~ OOecrieueHHeM; THChMEHHBIC 3a/IaHUsl  BBIOJHSIOTCS HAa  KOMIBIOTEpE  CO
CIEeLUAIU3UPOBAHHBIM MPOTPaMMHBIM 00€CIIEUeHUEM; FK3aMEH U 3au€T MPOBOJATCS B YCTHOH (hopme
WUJTH BBITIOJTHSIIOTCS] B IMCBMEHHOH (pOpMe Ha KOMIIBIOTEpE.

ITpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBETUUEHNE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa mpoBeneHHUs MPOMEKYTOUYHON aTTECTAIMK JUISI OOyYaIOMIMXCsl yCTaHABIMBACTCS C
yu€TOM MX MHAMBHUIYaJIbHBIX NMCUX0(PU3NUYECKUX ocoOeHHOCTeH. [IpomMexyTouHas arrecTanus MOXeT
MIPOBOAMTHCS B HECKOJIBKO ITAIOB.

IIpu mpoBeneHHMH TPOLEAYPHl OLEHHBAHUSA pPE3YJIbTaTOB OOy4YeHMs IpeaycMaTpUBaeTcs
WCTIOJIb30BaHNE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3HM C WHAMBHIYATBHBIMH OCOOCHHOCTSIMHU
oOydaroluxcs. OTH CpeAcTBa MOTYT OBITh IPEJOCTaBIECHbl YHHUBEPCUTETOM, MIM MOTYT
MCTIOTB30BaThCsl COOCTBEHHBIE TEXHHUECKUE CPEICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3YJIbTaTOB OOyUYEHMs JOMYCKAeTCsl C MCIHOJIb30BaHUEM
TMCTaHIIMOHHBIX 00pPa30BaTEeIbHBIX TEXHOJIOTHIA.

ObecneunBaercs AOCTYNn K HH(GOpPMAIMOHHBIM U OubimorpaduyeckuMm pecypcam B CeTH
WuTepHeT it Kak0ro o0ydaronierocs B opMax, alalTHPOBAHHBIX K OTPAHUYCHUSM UX 37I0POBBS U
BOCTIPHUATHS UHPOPMALIUU:

e Ui CIENBbIX W CIA0OBUIAIIMX: B TMe4YaTHOM Qopme yBenudeHHbIM HpupToM, B (opme
AJIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIUISl TITyXUX U c1a0O0CIbIIIaNX: B IeYaTHON Gopme, B popMe 31eKTPOHHOTO TOKYMEHTA.

® ISl OOYJAIOIINXCSl C HApYIICHUSIMH OMOPHO-/IBUTATEIBHOTO armapara: B Ie4aTHoil gpopme, B
(opMe IIEKTPOHHOTO JJOKYMEHTa, B (popme ayaunodaiina.
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Y4eOHbIC ayIUTOPUU I BCEX BHJOB KOHTAKTHOHM M CaMOCTOSTEIIBHOW pa0OThI, HaydHas
OubnMoTeka W WHBIC TOMENICHHs JUIsi OOYYeHHsI OCHAIIEHBI CHEIMAIBHBIM O0OpYIOBaHHEM U
y4eOHBIMH MECTaMH ¢ TEXHUYCCKHUMH CPEJICTBAMH OOYUCHHUS:

® /ISl CJICTIBIX M CJIA0OBHJISAIIMX: YCTPOMCTBOM JIJIsi CKAHUPOBAHMS M UTCHHUS ¢ Kamepod SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

o Ul TJIYXUX M CIa0OCIBIIMIANIMX: aBTOMATH3WPOBAHHBIM pPa0OYUM MECTOM JUIS JIIOJEH C
HapYIICHHEM CTyXa U CIa0O0CIHBIIIANINX; aKYCTUICCKHI YCUIIUTENh U KOJIOHKH;

o isi OOYyYarONMXCsS C HAPYHICHUSMH OIOPHO-IBUTATEILHOTO ammapaTa: TepeIBHUKHBIMHU,
peryupyeMbiMu  3proHoMudeckumu napramu CH-1; KOMIBIOTEPHON TEXHHUKOH CO CIEIHATIbHBIM
IPOrPaMMHBIM 00ECTICYCHHEM.

9. MeToauuecKue MaTepuaJibl

9.1 InaHbl ceMUHAPCKUX 3aHSATHH

Tema 1. OcnosHble noHAmMUA, C6A3AHHBIE C HCUZHEHHBIM YUKIOM 3J1IEKIMPOHHBIM 0OKYMEHMO08.
Llenv  3amamus: u3yueHue OCHO8  APXUBOBEOUECKO20 — MEPMUHOBEOCHUS  APXUBHBIX
OOKYMEHMO8.
Dopma npogedenuss — OUCKYCCUSL.
Bonpocul onsa 0b6cyscoenus:

1) [TonsiTue AOKyMEHTa Ha MallIMHHOM Hocutese B 3akoHojatenbcte 1 OCTAX.

2) [ToHsiTHE 3NIEKTPOHHOTO JTOKyMEHTa B HMH(OpPMATHKE, apXUBHOM Jelie, U3/1aTeIbCKOM elie.
Paznuunble TPAaKTOBKH 3TOTO MOHATHS B apXUBOBEACHUU UIOKYMEHTOBEICHHH.

3) 3HaYCHHS TIOHATHS «apXUB MAITMHOYUTACMBIX TAHHBIX», «AJICKTPOHHBIN apXHUB.

4) Kakue moHsATHs CBSA3aHbI C )KU3HCHHBIM IHKJIOM 3JIEKTPOHHBIX JIOKYMEHTOB B MEXKTYHAPOIHBIX
Y HallMOHAJIBHBIX CTaHAApTaX, TepMHUHOJOTHUECKHUX ciaoBapsx 1980-2010-x rogos?

5) KakoBa cTpykTypa COBpEMEHHOTI'O 3JIEKTPOHHOI'O I0OKyMEHTa?

Konmponvhnvie sonpocuwi:

1) KaxoBa 3BoIOIINS MOHSTHSI MAIIMHOYMUTAEMBIN JOKYMEHT, TIOKYMEHT Ha MAllIUHHOM HOCUTEJIE,
3JEKTPOHHBIA JOKYMEHT B OT€UECTBEHHOM apXHBOBEACHUU?

2) KaxoBa CBsI3b MOHSTHS «3JEKTPOHHBIA JOKYMEHT» C MOHATHUSIMU «TE€XHOTPOHHBIN JOKYMEHT,
«JIOKyMEHT Ha HETPAJUIIMOHHOM HOCHUTEIIE).

3) B dem paznuuune NoHATHI «MHUTPAIUs» U «KOBEPTALMS SJIEKTPOHHBIX TOKYMEHTOB.

4) KakoBa ponp MeTaJlaHHBIX U M CTAaHAAPTU3ALMN B COXPAHEHUH DJIEKTPOHHOTO JOKYMEHTA.

Cnucok ucmouHuKos u 1umepamypbi:

Hcmounuxu ocnosHule.

@enepanbHblii 3akoH 00 «O6 nHpopmanuy, HHOOPMALMOHHBIX TEXHOJOTHSIX U 3alluTe
uHpopmanum» o 26.07.2007. Ne 149-d3 »//Poccuiickas razera. 29 utons 2006 r. Ne 4131.
®enepanpublii 3ak0H  «O0 snexkTpoHHON nUdpoBor moamucu» oT 10.01.2002 N 1-®d3//Cobpanue
3akoHojaTenbcTBa Poccuniickoit @enepannu. 2002. N 2. Cr. 127.

I'OCT 52294-2004. DnextponHslii oOMeH nHpopmanueil. Tepmunsl u onpenenenus. C 1 utons 2005
I.

I'OCT P 7.0.8-2013 Cucrema ctangapToB 1Mo uHGOpMAIHH, OMOJIMOTEYHOMY U H3/IaTEIbCKOMY JIETy.
Jlenonpon3BOACTBO M apXWBHOE Jei0. TepMuUHBI M OHpenencHus. — YTBEPKIEH IPHUKa30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aelictue ¢ 1 mapta 2014 r. — M.: Crannaptuadopm,
2014.

Hcmounuxu oononnumensHule.

I'OCT 28388-89. JloKyMEHTbl Ha MAarHUTHBIX HOCHUTENSAX [JaHHBIX. IlOpANOK BBINONHEHUS U
obpamenuss ot 01.01.91

I'OCT P 51141-98. Jlenonpon3BoacTBO U apXUBHOE /1e710. TepMunsl u onpeaenenus. — M., 1998
I'OCT 52292-2004. YmpaBneHue opraHuzanueil. DNEKTPOHHBIA perjaMeHT aJIMUHUCTPATUBHON M
ciyxeOHoi nestenbHocTH. OcHOBHBIE TTonokeHus. C 1 urons 2005 r.
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I'OCT 7.83-2001. CUBU/. DnextpoHHble n3aaHusd. OCHOBHbIE BUJbI U BBIXOJAHBIE CBEACHUS  OT
01.07.2002

Jlumepamypa ocrhosnas.

VYmpasnenue fokymeHTamu. Tepmunbl u onpeaeneaus. M.:BHUMNJIA /], 2014.
Jlumepamypa oonoanumenvHas:
Bbypora E.M. ApxuBHas TepMHHOJIOTHS sl TpodeccoHaioB u uccienosareneid Poccuu u [ompmm//
Bectauk PITVY.2013. Ne 4.
benoyc E.C. CtpykrypHBIE OCOOEHHOCTH MOHSATHHHO-TEPMHUHOJIOTMYECKOTO ammapara MpeaMeTHOU
obnactu ynpapneHus fokymeHTanuei//Tam xe. 2014, Ne 2.
Xan-ITupa A.D. ApXxuBOBEIUYECKOE TEPMUHOBEICHHE. Y UueOHOEe mocodue on crenkypcy. M., 1990.
Onesckas B.B. Onesckas M.M. K Bonpocy 0 CTaHOBJIEHMM apXHWBOBEJUYECKOI'O TEPMUHOBEICHUS U
[IOJITOTOBKE MEPBLIX MHOTOsI3bIYHbIX crioBapeit//Bectauk ITICTIY. Il ®unonorus. 2008. Beim. 3(13).
C. 85-104. Jlapuna // OteuectBennbie apxuBbl. — 2002, — Ne 3. —C. 14.
Cnpasouno-ungopmayuoHubvle U30aHUs.
CnoBapb COBpEMEHHOM apXUBHOM  TEPMHUHOJOTUUA  COLUAIMCTHUYECKUX  CTpaH. Bpm. 1.
M.:BHUUJA/, 1982
AHTTIO-pyCCKHA c1oBapb apxuBHOU TepmuHOnoruu. M.:PITY, 1992,
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos ungopmayuoHHO-mereKOMMYHUKAYUOHHOU cemu « InmepHemy.

1. ApxuBbl Poccum. [OtpacimeBoil mnoprtan "ApxuBbl Poccuu" HaxoauTcs 107 MNaTPOHATOM
®denepanpHoro apxuBHOro arenrcrna (Pocapxusa)l; [DnexTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmliwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

2.1leHTp KOMIETEHLMH MO BOIPOCaM JAOKYMEHTAI[MOHHOTO OOECIeueHHUs yIpaBIECHUS U apXUBHOTO
nena; [DnekTpoHHbBIH pecypc] — DnektpoH. gan. — M., [2013]. — Pexum moctyma: www.edou.ru,
cBOOOHBIN. — 3ari. ¢ sKpaHa.

3. OdunmanpHbrii caiit PocrexperynmupoBanusi [DJeKTpoHHBIA pecypc]. — Pexum nocryma:
WWW.gost.ru, ceoboaublii. — 3ari. C skpaHa.

Tema 2. Jluckyccuu o npupoode >1eKmMpOHHO20 OOKYMEHMA 8 OMeYeCcmEeHHOM U 3apydercHom
apxueoeedenuu.

Lenv 3anamus: uzyuerue meopemuieckux 0CHO8 ApXUBO8eOeHUsl JIeKIMPOHHBIX OOKYMEHMO8.

Dopma nposedenuss — OUCKYCCUSL.

Bonpocul ona 0b6cysrcoenus:

1) Crneuunguka 37eKTPOHHBIX JOKYMEHTOB KaK 00BEKTOB apXUBHOTO XPaHEHUSI.

2) OTanel )KU3HEHHOTO IMKJIA JIEKTPOHHOIO JOKYMEHTA.

3) Konnenmuu 1EeHTpaJu30BaHHOTO Y JCLIEHTPAJM30BAaHHOTO  XPaHEHUS  AJIEKTPOHHBIX
JOKYMEHTOB.

4) Jluckycenun o ctatyce JIeKTPOHHBIX IOKYMEHTOB B JOKYMEHTOBE/ICHUU.

Konmponvnwvie 6onpochwi:

1. OO6nagaer M SJIEKTPOHHBIM JOKYMEHT MpU3HAKAMHM JOKYMEHTAa WM OH SBJSETCS JIMIIb
BpeMeHHOM (opMoOii CyIIeCTBOBaHUS JOKyMeHTa?

2. B uem nposiBisiercs oTneneHHOCTh HH(GOPMAIIUU SJIEKTPOHHOTO IOKYMEHTa OT HOCUTEJIS.

3. B 4yeM mnpeumymiecTBa M HENOCTATKM KaXIO0M KOHLEMIMM XPAHEHWsI DIIEKTPOHHBIX
JIOKYMEHTOB.

Cnucok ucmoyHuKos u 1umepamypbi:

Jlumepamypa ocrosHas.

3apyOeKHBI OMBIT YHPABICHUS HIEKTPOHHBIMH JIOKYMEHTAMHM W OpTraHU3allMl WX AapXHUBHOTO
xpaHenus. — M., 2014.


http://www.edou.ru/
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Tuxonos B.U., IOmmn B.A. CoBpeMeHHBIC KOHIIETIIIUN JJIEKTPOHHBIX TOKYMEHTOB // OTeuecTBEHHBIE
apxuBbl. 1999. Ne 1.
TuxonoB B.M. 3amaum apXMBHOTO XpaHEHHs DIJICKTPOHHBIX JOKYMEHTOB: W3 ombitTa L[AJ[OHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.
Jlumepamypa oononHumenvHas.
Tuxonos B.M.  Opranmszanusi apXUBHOTO XPAaHEHUS OJICKTPOHHBIX JOKyMeHTOB//Kpyr wmeii:
QITOPUTMBI U TexXHoJIoTMH ucTopuueckoil mHpopmatuku. Tpyasl X Koudepenmun accormanyu
«HUcropust u komnberotep». M-bapnayn, 2005. C. 393-395.
Kucenes WM.H. DiekTpoHHBIE JOKYMEHTHI: OCHOBHBIC HaIlpaBJCHUS UcCienoBanui//BecTHuk
apxuucra. 2000. Ne 3-4. C. 162-166.
MuxaitioB O.A. DneKTpoHHBIE TOKYMEHTHI B apxuBax. 3. 1-e. M.: duanor-MI'Y, 2000.
Tema 3. Knaccugukayusn 31eKmpoHHbIX 0OKYMEHN08.
Lenv 3anamus: uzyueHue meopemudecKux 0CHO8 ApXUBO8eOeHUsl INeKMPOHHBIX OOKYMEHNO8.

Dopma nposedenusi — OUCKYCCUSL.
Bonpocwt ons oocyscoenus:

1) [Tpusnaku knaccupukanuu D)1 B apXMBOBEACHUHU C LENbIO BKIIIOYCHHUS B HOMEHKJIATYpY Jell,
OpraHu3alK XPaHCHHS U TOJICPIKAHHS KU3HCHHOTO [IUKJIA.

2) Knaccugukanuss ocHoBHBIX KomruiekcoB ]I, dopmupyrommxcs B P® mo orpacimsim u
TEMaTuKe.

3) [Todopmatras knaccupukammu D/ TeOpuUs U MpaKTHKA.

4) 3HadyeHue cTaHaapTu3anuu GopmaroB 1 XxpaHeHus D/1.

Konmponvnvie 6onpocwi:

1) KakoBa cnienu¢uka npusHakoB kiaccudukanuu 3/17?

2) C kakuMu 1eJIsIMU ocyIIecTBiseTcs kiaccuuranus J/1?

Crucok ucmoyHuKo8 u 1umepamypbi:
Hcmounuxu ocrnosnvbie
PexomeHanuu 1mo KOMIUIEKTOBaHMIO, Y4YE€Ty W OpraHM3allud XPAaHEHUs 3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apxuBax opranuszanuii. M.: BHUNJIA/L, 2013
PexomeHganMy 1mo KOMIUIEKTOBAHHIO, Y4YeTy W OpraHM3allid XPAaHEHUs 3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B TOCYJJapCTBEHHBIX U MyHULIMNIAIbHBIX apxuBax M.: BHUNUIA/, 2013
CpaBHuTeNnbHBIM  aHamu3  ¢opMaTtoB  (ailJloB  JIEKTPOHHBIX  JOKYMEHTOB  IOCTOSSHHOTO
(monroBpemenHoro) xpanerus». Otaer on HUP. M.:PITYVY, 2013 //Ony6nukoBano Ha caiite « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumenshule.

Meroanueckue pekoMeHaanuu no padore LHAJIDHM c nokymMeHTamMHM Ha 3JIEKTPOHHBIX
Hocutesix. M.:2006

Jlumepamypa ocnoénas.

3anaes I'.3. Ananu3s u knaccuukanus 3JeKTPOHHBIX JOKyMeHTOB//BectHuk apxusucta. 1999. Ne 2. C
. 60-61.
Bapnamosa JI.H., SfranoBa A.A. OTKpbITBIE CTaHIAPTBl U OTKPBITbIE (HOPMATHI AIEKTPOHHBIX
nokymentoB //  JlenmompousBoixctBo. 2009. Ne 4. C. 23 — 28, chttp://www.top-
personal.ru/officeworkissue.html1?8
Onu xe. CBoOogHOe mporpaMMHoe oOecrieueHHMe U OTKpbIThie (opmatel B Poccum I
HemonpounsBoactBo. Ne 2010. Ne 1. C. 29 — 33

Jlumepamypa 0ononnumenvHas.

3apyOexHbIl OMBIT YNPaBICHUS 3JIEKTPOHHBIMU JOKYMEHTAMU W OpPTraHU3allMM UX apXUBHOTO
xpaHeHus. — M., 2014.
Tuxonos B.U., IOmmn B.A. CoBpeMeHHbBIE KOHIIETIIIUH JJIEKTPOHHBIX TOKYMeHTOB // OTeuecTBEHHBIE
apxuBbl. 1999. Ne 1.
Tuxonos B.M. 3anaun apXuWBHOro XpaHEHMsI AJIEKTPOHHBIX JOKYMEHTOB: u3 ombita LIAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.
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Tema 4. FOpuouueckaa cuna 31eKmMpOHHO20 0OKYMEHmMA U npoodiema ee y0oCmogepeHus 6 npoyecce
ApXUGHO20 XPAHEHUAL.
Llenv 3aumamus: usyueHue npasogvix U OP2AHUAYUOHHLIX OCHO8 o0becnedeHusi aymeumuyHOCmu 6
npoyecce apxusHo2o xparenus 3/].
Dopma nposederuss — OUCKYCCUSL.
Bonpocul 0n3 06cyarcoenus:
1) PernmameHtanusi IOpUAMYECKON CHJIBI 3JEKTPOHHOTO JOKYMEHTa B MEXAYHAapOIHOM TOPrOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.
2) DeKTpOHHOE MPAaBUTEIHCTBO W PErJaMEHTAlUs IOPUIMYECKON CHIIBI 3JIEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpOHHBIX HUPPOBBIX MOAMUCSX U 3aK0H PO «O06 DLII».
3) PernaMmeHTanus ropuaudeckoi cuiibl D/ B HaIIEH cTpaHe: UCTOPHS, COBPEMEHHOCTh, HOpMaTHBHAS
6a3a.
4) Ilogxomsl K YIOCTOBEPEHHIO HOpHAMYECKOW cuiabl P®D B mpolecce Murpamuu: poccuiickas
HOpMaTHBHas 06a3a u 3apyOeKHBIH OIBIT.
Koumponvnvie sonpocawi:
1) Kakume MexayHaponHble JIOKYMEHTBl JIETIM B  OCHOBY  IIPaBOBOIO
peryaupoBaHus opuaudeckoit cuiibl O] B PO?
2) Kakue BuAbl 2JIEKTPOHHBIX MOJIMCEH MOTYT HCIOJB30BaTh apXuBbl? B uem
JOCTOMHCTBA U HEJOCTATKU TPEXCTOPOHHEH Mponeaypsl yaocroepenus D1II1?
3) KakoBbl mpoOnembl mnojjepxaHusi ayTeHTHYHOCcTH OJ] B mpouecce ux
KU3HEHHOTO 1UKJIa?
Cnucox ucmoyHuKko8 u 1umepamypbol:
Hcmounuxu ocnogmbie.
®enepanbHblii 3akoH «O0 wmHDOpMaIK, HHHOPMAIIMOHHBIX TEXHOJIOTUSAX M 3aIIUTEe MH(OPMAITUI)
or 26.07.2007. Ne 149-®3 //Poccuiickas razera. 29 urons 2006 r. Ne 4131.
®enepanbHblii 3akoH «O0 amekTponHON MdpoBor moamucn» ot 10.01.2002 N 1-@3//Cobpanue
3akoHoaarenbcTBa Poccuniickoit deneparnuu. 2002. N 2. Ct. 127.
®enepanbublii 3akoH PO "O6 snexkrponnoii moxnmucu" ot 6 ampens 2011 r. N 63-®3 // Poccuiickas
razeta. 2011, 8 anpens. Ne 5451.
[IpaBuia opraHuzanuy JeIONPOM3BOJACTBA B (pelepalibHbIX OpraHax MCIOJIHUTEIbHOW BIIACTH.
VYTBepxaeHsl nocraHoBiaeHueM IlpasurensctBa Poccutickoit @enepamuu ot 15 urons 2009 r. N 477
[TocranoBnenue IlpaBurensctBa Poccuiickoit ®enepanun ot 07 centsops 2011 1. Ne 751
«O BHecenuu u3meHenuii B [IpaBuna nenonpou3BojacTBa B (heepalbHBIX OpraHax HCIOIHUTEIbHOM
BJIACTH»
IMocranosnenue IlpaBurensctBa PP ot 25.01.2013 N 33 (pen. ot 09.12.2013) "O6 wucmoab30BaHHH
MIPOCTOM 37EKTPOHHON MOJANKCH IIPU OKA3aHUU TOCYIaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYyT"
Hcmounuxu oononnumenshwie.
I'OCT 6.104-84. VYuHuduuupoBaHHBIE CHUCTEMbl JIOKyMeHTaluu. llpumanue FOPUAMYECKONW CHIIBI
JOKyMEHTaM Ha MAalIMHHOM HOCHUTEJE U MAalIuHOTpaMMe, CO3J1aBa€MbIM  CpEACTBaMU
BBIYHUCITUTENbHON TeXHUKU. OCHOBHBIE MOJIOXKEHHUS.
Jlumepamypa ocrosHas
Jlapun M.B., PpickoB O.M. DOnexkTpoHHble JOKYMEHTbl B YNpaBICHUM: METOJ. IMocolue /
BHUMJAL. — M., 2008. — C. 123-205.

Jlumepamypa oononnumenvHas.
Jlapun M.B., PrickoB O.M. Ynpasnenue 1oKyMEHTaMu Ha OCHOBE MexKAyHapoaHoro cranaapra MCO
15489-2001: metox. mocodue / BHUMJIAJL. — M., 2005. — C. 5-90..
CoxkoBa A.H. JlokymeHTOBeieHHE: Teopus U IpakTuka: u3dp. Tp. / BHUNUIA/. M., 2009. C. 3-117.

Tema 5. Bxoowcoenue 3INeKmMpOHHBIX OOKYMEHMOG, UMEIOWUX ROJUMUYECKoe, HAYUHOE,
ucmopuueckoe u COyuanbHo-KyabmypHoe 3nauenue, 6 cocmas Apxuenozo ¢ponoa P®.

Lenv 3anamus: uzyuenue meopemudeckux nooxo008 K skcnepmusze yennocmu 3/] 6 apxusoseoeHuu.
Dopma nposederuss — OUCKYCCUSL.


http://www.rusarchives.ru/news/order_gov477.shtml
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Bonpocwt ons obcyscoenus:

1) «TpamuIMOHHBIE»  KPUTEPHUHM  OKCIEPTU3bl I[IEHHOCTH JIOKYMEHTOB  (IIPOMCXOXKACHUS,
COZIep’KaHMs, BHEIIHUX OCOOCHHOCTEN) U X NIPUMEHEHHUE B DKCIIEPTU3E IJIEKTPOHHBIX TOKYMEHTOB.

2) Kpurepuii noBropsieMoctd HHGOpMAIK MPUMEHUTETHHO K D /.

3) Knaccudukamus mHOOpMAIMOHHBIX pecypcoB, co3laBaeMbix B P® Kkak HCTOYHUKOB II0
uctopuu Poccuu, IEHHOCTD UX COEPKAHMS.

4) 3HaueHNe CTENECHU arpernpoBaHHOCTH HHPOPMaIK Ipu oTOope Ha xpaneHnue /1.

5) TexHu4yeckue KpuTepuu oTOOpa Ha Xpanenue D]I.

6) Meronuka oueHkH Gopmara TaHHBIX IpH 0TOOpE Ha XpaneHue D/

7) 3HaYMMOCTb MPABOBBIX OTPAaHUYECHUHN I JOCTyNa K MH(GOpPMAIMK MPH O0TOOpE HAa XpaHEHUE
SU.

Koumponvnvie 6onpocui:

1) Kak M3MeHSIOTCS KpUTEpHM TNPOUCXOXKICHHS M COAepKaHud HHGopManuu npu oTOope Ha
xpanenue J/1.

2) [louemy HamOONBIIyI0 3HAYUMOCTh MMEIOT TEXHUYECKHE KPHUTEPUH, a HE KPUTCPUH
IIPOUCXOXKACHUS U COJlepKaHus?

3) [Touemy mpu oTOOpe Ha XpaHEHUE OJHOro MaccuBa D]l Kak MpaBHIIO, MPUXOAUTCS OLCHUBATDH
HECKOJIbKO (pOpMaTOB JaHHBIX ?

4) KakoBo 3HaueHne mpouenypsl YIOCTOBEPEHHUS IOPUAMYECKON CHIIBI IIPU OTOOpE HAa XpaHEHUE
SA?

Cnucox ucmoyHuKko8 u 1umepamypo:

Hcmounuxu ocnognbie.

OcHoBHBIE MpaBuiia paboThl apxuBoB opranu3aiuid./ Pocapxus. BHUUJIAJL. M., 2002. IIm. 1.2.2,
134,214,235, 242,44.2,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuia opranu3anuu XpaHeHHs] KOMILJIEKTOBAHHUs, yueTa U UCIOIb30BaHus JOKYyMEHTOB AD PO u
IPYyTUX apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHUIUIAJIBHBIX apXUBaX, My3esX,
oubnuorekax, opranm3amusax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuiia opranu3anuu XpaHeHHsl, KOMIJIEKTOBAHUS, Y4€Ta U UCIOJIB30BaHUS JOKYMEHTOB APXUBHOTO
¢onna Poccuiickoit denepauuy M IpyruX apXUBHBIX JTOKYMEHTOB B OpraHax TIOCYyAapCTBEHHOM
BJIACTH, OPraHax MECTHOI'O CaMOYIIpaBJIeHUs U opranuzanusax. M.,2015

PekoMenganuy mo KOMIUIEKTOBAHMIO, yY4€Ty W OpraHU3allUd XPAaHEHUsS 3JIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNUJA/], 2013//Ony6nukoBaHo Ha caidTe «ApPXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHallui MO KOMIUIEKTOBAHUIO, Y4YeTy M OpraHU3allMd XpaHEHUs SJIEKTPOHHBIX apXHBHBIX
JIOKYMEHTOB B FOCYJapCTBEHHBIX U MyHUIMNanbHbIX apxuBax M.: BHUMJIA /I, 2013//OnybaukoBano
Ha caiite « Apxubl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumensHule.

OcHoBHbI€ NpaBuiIa paboThl apXHWBOB opraHuzauuil /Ono0peHsl pemeHneM kojuieruu Pocapxua ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (11.6.6), C.67-69 (1.7.7).

OcHoBHbIE NpaBUiIa pabOThI C HAYYHO-TEXHUYECKON JoKyMeHTaue. M, 2003.

Pexomenganuu mo oTOOpy Ha XpaHEHHE 3JIEKTPOHHBIX HAyYHBIX U TEXHUYECKMX JOKYMEHTOB/
BHUNIAA., B.M. Xurynos. M.,2002. 98 c.

Jlumepamypa ocnoénas:

TuxonoB B.M. «XpaHuTh HENb3s YHUUYTOXKHUTH?» METONONOrMYeCKHEe U NMPAKTHYECKUE ACHEKTHI B
HKCHEPTH3€ LIEHHOCTH AJIEKTPOHHBIX JAOKYMEeHTOB//Kpyr uaed : MEXIUCUMIUIMHAPHBIE MOIXO/AbI B
ucropudeckoi mapopmaruke. .M.:M3a-so MI'Y, 2008. C.16-63.

TuxonoB B.M. 3amaun apXuMBHOrO XpaHEHUs 3JIEKTPOHHBIX JTOKyMEHTOB: u3 ombita L[AJIOHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBI OMBIT YHPABICHUS HJIEKTPOHHBIMH JIOKYMEHTAMH W OpraHU3alMd HUX apXUBHOIO
xpaHenus. — M., 2014.
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Jlumepamypa oononHumenvHas:

CaBun B.A. ApxuBHBIE 3JIEKTpOHHBIE HH(pOpPMAIMOHHBIE pecypchl Poccuiickoit ®enepanuu:
unentudukanus u knaccudukanus /OtedectBenHbie apxuBbl. 2008. Ne 4. C. 31-38.

TuxonoB B.M. IlpumeHeHHe TpaIMIIMOHHBIX METOJOB B 3KCIEPTU3€ LIEHHOCTU BJIEKTPOHHBIX
nokymMeHTOB // OredecTBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. Meroauueckue M IPAKTHYECKUE AaCIEKTHl SKCIEPTU3bl LEHHOCTH JJIEKTPOHHBIX
nokymeHToB // Bectauk apxuBucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6. Onvim 20cyoapcmeeHHbIX U 6€00MCHIBEHHBIX APXUBOE NO OMOOPY, npuemy, XpaHeHuro u
UCNOIb306AHUIO IIEKMPOHHBIX OOKYMEHINOE 8 HAULell CIpane U 3a pydexcom.

Llenv 3anamusa: u3zyueHue coO8PEMEHHO20 COCMOSHUA U HepeuleHHulx npobrem npuema 3/ Ha
NOCMOSIHHOE XPAaHEHUe.

Dopma nposederuss — OUCKYCCUSL.

Bonpocul ons 06cyacoenus:

1) CrtpykTypa, PyHKIUU U OPTaHU3AlMS apXKUBA JIEKTPOHHBIX JTOKYMEHTOB.

2) AHanu3 cocraBa ¥ NPUHLUIIOB KOMIUIEKTOBAHUS CETEBBIX apXHUBOB.

3) Busibl apXrvBOB 3JEKTPOHHBIX JOKYMEHTOB B PD, aHanu3 cocraBa UX JOKYMEHTOB.

4) [TpoGiembl komIuiekTOBaHUsS D]l rocylapCTBEHHBIX, MYHMUILMIAIbHBIX U BEIOMCTBEHHBIX

apxuBOB B PO.
Konmponvhnwvie sonpocuwi:

1) C kakuMU apxMBaMH B Halllel CTpaHe CBS3aHO HA4yaJlo IpreMa Ha xpaHeHue D17
2) Oxapaxkrepusyiite cocraB maccuBoB D/, xpansiuxcs B PO.

3) KakoBbl ¢pynkimn apxusoB D/1?

4) Uro npenarcTByeT MaccoBoMy npueMmy J/1 Ha NOCTOSTHHOE XpaHeHue?

Cnucox ucmounuKo8 u iumepamypsl:

Jlumepamypa ocnosnas:

Tuxono B.M. 3amaun apXWBHOTrO XpaHEHMs AJIEKTPOHHBIX JOKYMEHTOB: u3 ombita LIAJ[DHM.//
OrteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexKHBIA OMBIT YyMpaBiICHUS DSIEKTPOHHBIMH JIOKYMEHTaMH M OpraHu3allid UX apXUBHOTO
xpaHenus. — M., 2014.

®ponosa E.B. Dnekrponnsiit apxuB TromeHnckoi obnactu. // OredectBernbie apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa oononrHumenvHas:

TuxonoB B.M.  Opranuzanus apXWBHOTO XpaHEHUs DSJIEKTPOHHBIX JOoKymMeHTOB//Kpyr wneit:
QITOPUTMBI U TEXHOJNOIMK HcTopuueckod mHpopmatuku. Tpynel |X Kondepennuu acconumanun
«HUcropust u kommbrotep». M-bapnayn, 2005. C. 393-395.

AntoHenko B.B. KommiekroBanue apXMBHBIX yupekIeHUN Anraiickoro kpas (GOTOIOKYMEHTaMH B
anekTpoHHOU (hopme// OrevecTBeHHbIe apxuBbl. 2009. Ne 6. C. 46-48.

XKyxoa M.I1.KommiekToBaHHEe apXUBOB 3JIEKTPOHHBIMU J0KyMeHTamMu//OTe4eCTBEHHbIE apXUBBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.A., IOmun B.A. . bynyr mm B «OIJIEKTPOHHON» Poccun 3neKTpoHHBbIE
apxuBbl?//OteyecTBenHbIe apxuBbl.2002. Ne 5. C.12-19.

MaTepI/laJIbHO-TeXHI/I‘leCKOC obecreyeHue 3aHATHA: KOMHBIOTGpHI:IfI KJ1accC

9.2 MeToanyeckne peKOMEHIAIMH N0 NOAr0TOBKe MUCbMEHHBIX padoT

B npornecce 06yuenus ctyaeHTsl PITY BBINONHSAIOT pa3Hble BUJIBI MUCBMEHHBIX paboT.

OCHOBHBIMHU 1I€JIIMU TUCbMEHHBIX padOT B By3€ SBJISIOTCS:

* 3aKpEIUICHUE IIOJYYEHHBIX 3HAHWM IO CHELUAIbHOCTH, IIPUMEHEHHUE 3TUX 3HAHUU IpU PELICHUHU
po¢eCCHOHATBHBIX 3a]1aY;
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* pa3BUTHE HABBIKOB BEJCHHS CaMOCTOSITENIbHON palOOThl, OBIAJEHUE METOAUKAMH M MPUHIMUIIAMU
CaMOCTOSITEJIBHOM UCCIEA0BATEIBCKOMN AEATEIbHOCTH;

* (hopMHpoOBaHHE YMEHHS IPaMOTHO M JIOTUYHO H3JaraTh cOOpaHHbIE HAy4YHbIEC JaHHbBIC U MaTepUabl
COOCTBEHHOM MCCIIEI0BATENBCKON A TEIHHOCTH.

Haubonee npocras, HO oueHb BaxkHass (opmMa NMHCbMEHHOH pabOThI B By3€ — O3TO KOHTPOJIbHAs
pabora. OHa sBisieTCs 00S3aTEIBHBIM AIIEMEHTOM CAMOCTOSITENBHOM pabOThl CTYJCHTa U, MPEkKIe
BCEro, ICMOHCTPUPYET YMEHHUE BOCIIPUHUMATH U MepeaaBaTh HH(POpPMALIHIO.

DTOT BUJA MHUCHMEHHOW pabOTHI MPEAYCMOTPEH yYeOHBIMU IUTAHAMHU IOATOTOBKHM OaKallaBpOB U Ha
Kadenpe apXxUBOBEICHUS IIPeIaracTcsl B paMkax u3ydenus ooumx kypcos u KIIB.

Taxke B mpomecce OOy4YeHHMS CTYAEHTY TMPEICTOUT BBHIMOJIHEHHE KYpCOBBIX pabOT, KOTOpHIE
(bOpMUPYIOT HCCIIE0BATEIbCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATHU3AllMH U OCMBICICHUS
YK€ CyIIECTBYIOUIETO 3HAaHUS W HANpPaBJIEHbl HAa CaMOCTOSTENBHOE PEIIEHUE HEKOTOPBIX
TEOPEeTUYEeCKNX WM MpakTudyeckux 3anad. KypcoBas pa®oTa neMOHCTpUpYET yMeHHE paboTaTh C
HMCTOYHUKAMH, HCIIOJNb30BaTh JIOCTH)KEHUSI COBPEMEHHOM HayKu (Hampumep, HCIOJIb30BaTh
JOCTUKEHHSI apXUBOBEACHUSA, a TAaKXKE CMEXHBIX HayK M HAYYHBIX JAMCUUIUIMH), YCIEIIHO pelIaTh
MOCTaBJICHHBIE 3a7auyd, oOpabaTeiBaTh M 0000maTe Marepuai. Hammcanue KOHTPOJIBHOW pPabOTHI,
MOATOTOBKA M 3alllUTa KYpPCOBOM HMEET psii OPraHU3alMOHHBIX M METOAMYECKUX OCOOCHHOCTEH.
O3HakoMJICHHE C JaHHBIMH METOJAMYECKUMHU PEKOMEHJALMUSIMH TOMOXET CTYyJEHTaM IMPaBUIbHO
OpPraHHM30BaTh CBOIO yUEOHYIO U HAyUHO-HCCIIEI0BATENbCKYIO paboTy.

OO0mme TpedOBaHMA K CTPYKTYPe H COJIeP:KAaHNI0 IMCbMEHHBIX pPadoT

Baxnoit ¢dopmoit camocTosTenbHOH pabOThl CTyIeHTa SBISETCS KOHTpoibHas pabota. Ona
NpeayCMOTpeHa Uisi  OONBIIMHCTBA JWCHUIUIMH Y4eOHOrO IUlaHa, 4YHTaeMbBIX Ha Kadeape
apxuBoBeeHud. Ee Hanrcanue npecienyer 1ueib yriryoJaeHHOM MpopaboTKU AUCIUTLINHABIL.
KonTposnbHast paboTa BBINOJNHSAETCS CTYJEHTAaMHM B COOTBETCTBUM C TEMAaTHKOM, €KEroaHo
yTBepxkaaeMoil kadenpoit. KoHtponbHas pabora sBISETCS SJIE€MEHTOM CaMOCTOSATEIbHOW padOThI
CTYJEHTOB, IO3TOMY BbIOOD TE€MBI IIPEIOCTABIISIETCS CTYICHTY.

Jlo HamMcaHus KOHTPOJIBHOW PabOTHI CTYAEHT JOJKEH B LIEJIOM O3HAKOMHTHCS C pa3feliaMu Kypca,
IIPEelyCMOTPEHHBIMU YYEOHOH POTrpaMMON.

PaGora mo HamuMcaHUIO KOHTPOJBHOM HAYMHAETCS C BBIABICHUS U M3YyUYEHUS HCTOUYHUKOB H
autepaTypbl 1mo Teme. Ilo okoHWaHuM cOopa M M3Y4YEHHS JIUTEpPaTypbl M HMCTOYHHUKOB CJIEAYET
MPOyMaTh IJIaH KOHTPOIbHOU paboThl. CocTaBieHHe MiaHa — BajkHas 9acTh paboThI

Han Temou. Ilman mpencraBiser coOOM TEpeueHb BOMPOCOB, OTPAKAIOUIUX COJACPIKAHUE
uccaeaoBanus. OT TOro, HaCKOJIbKO YETKO OH MPOAYMaH M MOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO
KOHTPOJIbHOM paboThl. B 1muian 1menecooOpa3HO BKJIIOYUTh HauWOoJiee BaKHBIE TEOPETHUECKUE U
MPAKTUYECKHE BOMPOCHI TEMbI, KOTOpPbIE MPH HEOOXOIMMOCTH MOTYT OBITh JAeTanu3upoBaHbl. Kak
MIpaBWJIo, pabOYMil BapuaHT IJIaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JIeryaeT paboTy HaJl TEMOH.

B okxoHuaTenbHOM BapHaHTE IUTAH MOXET OBITh JJaH B COKpAIIEHHOM BHJE, HO 00s3aTeIbHBIM
YCIIOBUEM NIPU STOM SIBJISETCS OTpPAXEHHME B HEM OCHOBHBIX BOIIPOCOB, pPacCMaTpUBAaeMbIX B
KOHTpPOJIBbHOHU pa 60Te. CocTaBNEeHHBIN TIaH JOJKEH HAaWTH OTpakeHUE B OTJIaBJICHUU

K KOHTPOJIbHOM pabote. PaboTa nomkHa BKITIOYATh TUTYJIBHBIN JIUCT, OTJIABIICHUE, BBE/ICHHE,
OCHOBHYIO YacTh, COCTOSIIIYI0O M3 HECKOJNBKHUX pa3JelioB Wiu maparpadoB, 3aKIIOYEHHE, CIIHCOK
HMCTOYHUKOB U JUTEpaTtypsl. Bo BBeIeHNN HEOOXOAMMO KPATKO PACKPBHITh 3HAYEHUE U AKTYaJIbHOCTh
M3y4aeMoro Bompoca (TeMbl), Ha3BaTh OCHOBHBIC 3a/ladll pPaOOThI, €€ XPOHOJOTMYECKHE DPaMKH,
000CHOBAThH CTPYKTYpY, aTh Kpat-

Kiii 0030p MCTOYHUKOB U JHUTEparypsl Mo Teme. O030p HMCTOUYHHUKOB U JUTEPATYphl HE IOJKEH
CBOJIUTHCS K MEPEUNCIICHUIO HCTIOb30BAaHHOIO aBTOPOM HOPMATUBHOI'O MaTepuaia

1 onyOJIMKOBaHHBIX CTaTell. B HeM creayeT naTh aHaNIM3 UCTOYHUKOB U JIMTEPATyphl. B 3aBUCHMOCTH
0T o0beMa M LEeJNEeBOr0 Ha3HaueHHs padoThl, 0030p HCTOYHHKOB U JUTEPAaTypbl MOXKET OBITh
MIPEJICTaBJICH OTAETbHBIM MaparpadoM Ui pa3aesioM B OCHOBHOM 4acTH paboThlI.

OcHOBHast 4aCcTh KOHTPOJIbHOM pabOThI JOJKHA OBITH M3JI0KEHAa B COOTBETCTBUU C IJIAHOM, OCBEIIATh
COCTOSIHME M COJAEpKaTh aHajJu3 pPacCMaTPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOTO YPOBHS
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Pa3BUTHUSI TEOPETHUYECKUX 3HAHWA M ONBITa MPAKTHYECKON PabOThl apXHMBHBIX YUPEKICHUU B ITOU
o0macTH.

[Ipu packpbITUM TOM WJIM MHOM TEMbI CTYJIEHT JOJDKEH CTPEMHUTHCS MOAPOOHO U TITyOOKO HM3JI0XKHTH
Kpyr BOIpPOCOB, BXxozadumux B Hee. Ilo mepe paccMoTpeHuss MmaTepuana OTHEIbHBIE IOJOXKEHUS
KOHTPOJIBbHON pabOTHI ClieAyeT WILTIOCTPUPOBATH IPUMEPAMU U3 TUTEPATYPHI U, TIO

BO3MOXHOCTH, H3 IIPAKTUKHU paGOTBI KOHKPCTHBIX apXHWBOB C 00s3aTeIbHBIMU  CCBIJIKAMU Ha
JTUTEpaTypy U UCTOUYHUKHU. B 3aKiII0U€HUN KOHTPOJIBHOM paboThl HEOOXOUMO MOABECTH UTOTH
TEOPETUYECKOH M TPAKTUYECKOH pa3paboTKu BompocoB. CHHCOK HCTOYHMKOB M JIMTEPATyPHI
MIpeJICTaBIsIeT cOO0M NepeyeHb UCIOIb30BaHHBIX PadOT MO TeMe, B KOTOPOM YKa3bIBalOTCS (paMUITUU U
MHUIIHMAJIBI aBTOpPa (aBTOPOB), Ha3BaHHE PAOOTHI, MECTO, BPEMs ¢

OITyOJINKOBAHUS U CTPAHUIIBI.
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IIpunoxenune 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIHUILIAHBI

Hucnummuna «IludpoBoe Hacimenue kak 4vacth ApxuBHoro ¢onma PD» peanmsyercs Ha
(bakynbTeTe apXUBOBEACHHS U JJOKYMEHTOBEICHUS Kaeapoli apXUBOBEIACHHSI.

[lenp Kypca- TOATOTOBUTH CHEIMAINCTA, 3HAKOMOTO C OCHOBHBIMH pa3pabOTKaMH
OTEYECTBEHHONH U 3apyOeKHOW apXUBOBEJUECKOH MBICIMB 00JaCTH COXPAaHEHHs 3JIEKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUI0B IPEACTaBICHUs HH(POpMAMU U (HOpMaTOB, N3yUYEHUE KIACCH(PUKAIINN
NEKTPOHHBIX IOKYMEHTOB, TEXHOJIOTHH UX ITOCTOSHHOTO XPaHECHHUS.

3agaum Kypca:

- c(hOopMHUpPOBaTh MPEJCTABICHHUS O MPABOBOM DPETYJIHPOBAHUU DIIEKTPOHHBIX JOKYMEHTOB U
OCHOBHBIX TEHJICHLIUSAX B PA3BUTHUU MTPABOBOM 0a3bl;

- M3y4YUTh JUCKYCCHM Ha KOHTpeccax MeXIyHapOJHOTO COBETa apXMBOB M B 3apyOeKHOI
UCTOpUOTpa(uH MO BOMPOCAX XPAHEHHUSI SJICKTPOHHBIX JTOKYMEHTOB;

- U3YYUTH UCTOPHUIO (HOPMUPOBAHHS KOMIUIEKCOB JIEKTPOHHBIX JOKYMEHTOB B HaIlleH CTpaHE
3a pyOeKOoM; UX IEHHOCTh KaK UCTOPHUYECKUX UCTOYHHUKOB;

- U3YYUTb KJIACCU(UKALIUIO 3JIEKTPOHHBIX TIOKYMEHTOB;

- U3YYUTh KPUTEPHUH IKCIIEPTU3bI LIECHHOCTH,

- H3Y4UTb OCOOEHHOCTH Yyuye€Ta M OIUCAaHUS DJIEKTPOHHBIX JOKYMEHTOB; - W3YYHTb
OpraHMU3aIMI0 TTOCTOSHHOTO XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB;

- U3Y4YUTh COBPEMEHHBIA ONBIT MO CO3JAHUIO IEKTPOHHBIX ApXMBOB B HAIllel CTpaHE U 3a
pyOexoM.

JucnunivHa HampasieHa Ha (GOPMHUPOBAHHE CIEAYIOIUX KOMITETEHITHI:

YK-5 CrnocobeH aHaimmM3upoBaTh W yYUTBIBATH MHOTrOOOpasue KyJabTyp B Ipolecce
MEXKYJIBTYPHOTO B3aUMO/ICHCTBUS

I1K-5 CnocobeH opraHuzoBaThb XpaHEHHE JIOKYMEHTOB B OpraHHU3allMd C HCIIOJIb30BaHHEM
COBPEMEHHBIX TEXHOJIOTUH U 3apyOeKHOTO OIbITA

[1K-7 BnaneHve 3HaHUSIMH B 00J1aCTH HCTOPUYECKUX HAYK, KYJIBTYPBI, apXUBHOTO JIea

B pesynbrate 0CBOEHUS AUCUUILIUHBI O0YUYAIOIIUICS JOJKEH JIEMOHCTPUPOBATh CIEAYIOIINE
pe3ybTaThl 00pa30BaHUSA:
3HaTh: OCHOBBI IPABOBOI'0 PETYJIUPOBAHUS XPAHEHUS SJIEKTPOHHBIX JOKYMEHTOB B POCCHICKOM
3aKOHOJIaTEIbCTBE, OCHOBHbIE TEH/IEHIUAX B Pa3BUTUU NMPaBOBOI 0a3bl; TUCKYCCHH Ha KOHIpeccax
Me:x1yHapOHOTO COBETa apXUBOB U a 3apy0eHON ncTopuorpauu 1o Bonpocax XpaHeHUsI
JIEKTPOHHBIX TOKYMEHTOB; UCTOPHUIO ()OPMHUPOBAHHUS KOMIIJIEKCOB JIEKTPOHHBIX JOKYMEHTOB B
(bUKcaIuu IEKTPOHHBIX TIOKYMEHTOB; KPUTEPUHU IKCIIEPTU3BI IIEHHOCTH DI, 0COOEHHOCTH OMUCaHUS
NEKTPOHHBIX TOKYMEHTOB; OPraHU3aL1I0 IOCTOSIHHOTO XPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB;
COBPEMEHHBIN OMBIT MO CO3AAHUIO 3JIEKTPOHHBIX apXMBOB B HAlllel CTpaHe U 3a pyOexoM;
COBpPEMEHHBIE MPOIIECCH B 00JIACTH HAyYHOTO PA3BUTHA JOKYMEHTOBEICHHS U apXUBOBEICHNUS;
COBPCMCHHBIC TCHACHIIMU Pa3BUTUA I/IH(l)OpMaHI/IOHHO-)IOKYMCHTaHI/IOHHOFO oOecrieueHus YIpaBJICHUA
Y apXMBHOTO JI€JIa; OCHOBHbIE HAIIPABJICHUS U HOPMAaTHBHBIE OCHOBAHUS OpPraHU3aIMU CIIyX0
JIOKYMEHTAIlMOHHOT0 00EeCTeueHus yIpaBIeHHsI U apXUBHOTO JIefa.
YMeTh: OpraHu30BaTh MOCTOSIHHOE U JOJITOBPEMEHHOE XPAHEHUE JIEKTPOHHBIX TOKYMEHTOB;
IMOHUMATh CYIHIHOCTb ITPOUCCCOB, MPOUCXOIAIINX B o0JjacTu AOKYMCHTOBCACHUA U apXHUBOBCICHU,
MPUMEHSATH B IPAKTUYECKON MPodecCuoHaNbHOM NeATeTbHOCTH 3HAHUS TEHCHIIUN pa3BUTHUS
I/IH(bOpMaI_[I/IOHHO-)IOKYMGHTaHI/IOHHOFO o0ecrieyeHus YHOpaBJICHUA U apXHUBHOI'O aena,
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COBEpPILLIECHCTBOBATh HAa HAYYHO-METOJUUECKON OCHOBE MPUHIIMIIBI OPraHU3aUH CITY KO
JTOKYMEHTAIMOHHOTO 00ECTIeYeHHs yIIPaBICHUS U apXUBHOTO JIeTIa;

Brnagers: - HaBpIKaMM DKCHEPTHU3bl LIEHHOCTH DJJIEKTPOHHBIX JIOKYMEHTOB; - KOMIIBIOTEDOM U
HaBbIKAMU DPAa0OTBI B ceTH VIHTEpHET, HaBBIKAMH TEOPETHYECKOT'O OCMBICICHHS COBPEMEHHBIX
IIPOLIECCOB, MPOUCXOASIINX B 00JaCTH JOKYMEHTOBEIEHUS U apXUBOBEACHNUS ; IPHEMaMU U METO/IaMHU
aHanM3a U 00OOIIEHHS COBPEMEHHBIX TEHACHIMHA pa3BUTUS HMH(OPMAIOHHO-IO0KYMEHTAIIMOHHOTO
obecrieyeHus ynpaBJIeHUs U apXUBHOTO JI€J1a; IPUHIUIIAMU OPTaHU3aLMH CIIyK0 JOKYMEHTAIl[HOHHOTO
o0ecrieyeHus yIpaBJIeHUs] U apXUBHOTO JIeTa.

Paboueit mporpammoii peycMoTpeHa MPOMEKyTOYHAs aTTecTalus B GopMe IK3aMeHa.
O61mas TpyA0eMKOCTh OCBOEHUS TUCHHUILIMHBI COCTABISIET 3 3a4ETHBIX €AUHUIIBL.



